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THE SCHOOL PUBLIC RELATIONS ADMINISTRATOR, 1970-71 



Commenting on the major changes that 
have taken place in public education in the 
last decade, Loyd L. Turner, president of the 
Fort Worth, Texas, Board of Education, noted 
that "as the pace of change quickens, as tech- 
nology becomes more specialized, as advertising 
and propaganda become more subtle, and as inter- 
national problems become more intricate, the 
schools will need to give more attention to de- 
veloping in their students the competence to 
understand and to deel with such complexities. 
And educators will need to give more attention 
to explaining to the public why this is so and 
why this is necessary*"—^ He emphasized that 
public relations is probably more important in 
education than in ind'tstry because progress in 
public education is so directly related to pub- 
lic opinion. . . 

Recognizing the increasing Importance of 
P'jblic relations as a major function of local 



school administration, the Educational Research 

Service in 1967 conducted a survey of the status 

of public relations programs In nearly 200 

2 / 

school systems across the country.— This 1971 
study has been undertaken in the belief that 
many school systems have in the past four years 
made cha..ges in public relations programs and 
personnel in an effort to meet the current need 
for adequate and honest communication with the 
public. Both the 1967 and 1971 surveys have been 
planned with the encouragement and assistance of 
the National School Public Relations Association. 

The questionnaires used in this survey 
(see pages 53-60) were sent in January 1971 to 
all school systems with 25,000 or more enroll- 
ment and ^ to the same group of smaller systems 
covered in the 1967 study. The questionnaires 
were revised to solicit not only the same infor- 
mation for comparison with 196/ data, but also 
some additional data on the status and roles of 



1/ Turner, Loyd L. "Promoting a Better IMderstanding of Education." Local-S tat e-Federal PaLtnerghip 
“ In School Finance . Proceedings of the Ninth National Conference on School Finance. Washington, 

D, C . ! ComSTtee on Educational Finance, National Education Association, 1966. p. 38. 

2/ Educatiooal Research Service, Aa^rican Association of School Administrators and NEA Research Di- 
vision. The Administration of Public Relations Programs in Local School Systems, 1966-67_ . 
Circular No. 5, 1967. Washington, D. C.: tha Service, October 1967. 54 p. $1.75. 
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the PR director which it Is believed will be of 
interest to the readers of this report. 

Responses received from 208 of the 242 sys- 
tems to which questionnaires were sent are dls“ 
tributed es follows: 







Ques . 


Replies 


Enrollment group 


sent 


received 


S tratum 


1 (100,000 or more) 


27 


24 (88.9%) 


S tratum 


2 (50,000-99,999) 


56 


51 (91.1%) 


S tratum 


3 (25,000-49,999) - 


109 


91 (83.5%) 


Smaller 


sys terns 


50 


42 (84.0%) 






242 


208 (86.0%) 



As in the 19S7 survey, each school system 
was sent two different questionnaire forms — one 
to be filled out only by school systems which 
employ an individual who devotes full-.ime to 
pii>lic relations activities, and the other to be 
used to describe how PR functions are handled in 
systems which do not have anyone assigned full- 
time to the public relations field. It should 
be noted that the term "public relations" Is 
used throughout the questionnaire and in this 
report to cover all these activities which are 
designed to inform the public about the schools’ 
programs. The terra "director," used when re- 
ferring to the Individual with this responsibil- 
ity, is intended in a generic sense rather than 
to designate an administrative level. 

Table A, at tlie bottom of this page, shews 
the distribution of the replies by type of ad- 
ministrative arrangement reported--a full-time 
PR director, an administrator who handles all PR 
functions hue devoted only part of his time to 






them, and other arrange^nents. The other arrange- 
ments reported Include the division of PR re- 
sponsibilities among several administrators. 

As indicated in Table A, 138 (66.4 percent) 
of the 208 responding systems have a full-time 
public relations director. In 1967, with 198 
systems participating, 119 (60.1 percent) had 
full-time directors. Another interesting com- 
parison with the earlier study is revealed in 
Table A. In 1967, there were 79 systems which 
did not have full-time directors; of these 44.3 
percent had part-time directors. In the present 
study, 48.6 percent of the 70 not having full- 
time directors have assigned personnel part-time 
to coordinate public relations activities. 

Of the 208 systems which responded in this 
survey, 179 were also Included in the 1967 study. 
Changes in these 179 systems with respect to the 
administrative arrangement for handling public 
relations functions are summariiJed in the fol- 
lowing breakdo’xrn: 

Still full-time director 
Was part-time, now full-time 



93(51. 9;s:) 
27(15.1%) 
13 (7.3%) 
13 (7.3%) 
11 ( 6 . 1 %) 



Was full-time, now part-time 
Still has other arrangements 
Still part-time 
Had other arrangements, now 

full-time 8 (4,5%) 

Had other arrangements, now 

part-time 7 (3.9%) 

Was part-time, now has other 

arrangements 7 (3.9%) 



The remainder of this Circular is devoted 
to tabulation and analysis of data reported on 
the 208 questionnaire replies, and wherever pos- 
sible, comparison to the 1967 data. The infor- 



‘ , Table A 

SUtmRY: AEMINISTRATION OF PUBLIC RZLATIONS PROGRAMS IN 208 SCHOOL SYSTEMS, 1970-71 



Administrative 


Number and percent 


of school systems responding 




arrangements 


Stratum 1 


Stratum 1 


Stratum 3 


Smaller 


Totals 


Full-time PR director 


20 (83.3%) 


40 (78.47.) 


53 (58.27i) 


25 (59.5%'l 


138 (66.47.) 


Part-time PR director 


1 (4.2%) 


5 (9.67.) 


19 (21,. 9%) 


9 (21.47.) 


34 (16.3%) 


Other arrangements 


3 (12.5%) 


S (U.8%) 


19 (20.97.) 


8 (19.17.) 


36 (17.37.) 


Totals 


24 (100.0%) 


51 (100.07.) ■ 


91 (100.0%) 


42 (100,07.) 


208 (100.0%) 



f 
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mat ion In the box on page 33 provides soine com- 
parative figures regarding full-time public re- 
lations administrators in 1967 and 1971. 

For the convenience of the reader* the re- 
port Is divided Into two parts. Part A covers 
the 138 school systems which now employ full- 
time public relations directors. Data on part- 



time directors and the other administrative 
arrangements reported are analyzed in Part B, 
beginning on page^O. Sample job descriptions 
for full-time PR directors follow Part A. Some 
policies on public relations adopted in partici- 
pating school systems are reproduced beginning 
on page 51. 



?ASJ A: SYSTEMS WITH FULL-TIME PUBLIC RELATIONS DIRECTORS IN 1970-71] 



The data in this section are based on the 
responses from the 138 f ;s terns which report-^d 
that they employ an individual whose only re- 
sponsibility is in the area of public relations 
for the local school system. 



Status of the Public Relations Director 



Of the 119 systems which repr»rtcd full- 
time public relations directors in 1967, 106 re- 
ported again in 1971. Only 9 3 of the 106 still 
have full-time directors, according to their re- 
plies. However, this apparent decrease of 13 
in the nunher of full-time directors is some- 
what deceptive. In at least four of the sys- 
tems, reorganization in the administrative 
structure has resulted in the appointment of a 
high-level administrator whose duties include 
some specific PR functions and overall responsi- 
bility for the p lb lie information program; in 
two of these systems, the same 1967 PR staff 
reports to the new administrator rather than to 
the superintendent; In the other two systems 
the PR administrator was given additional dutiec 
outside the PR realm (and additional staff). 

The nine Other eye terns nO longer having full- 
time PR directors attributed this to financial 
stringencies or the de-emphssis of the PR func- 
tion under a t.ev superintendent. ' 

As was stated in the introduction, 
the tern "public relations" is used in this 
study to denote the various duties connected 
with getting school information to the public. 

An exaniratlon of the actual designatior^i in 
of full-time directors in column 2 of 
lem-ty-sys ten table beginning on page U 
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and in Table B (on page 4), reveals, however, 
that many systems have attached designations 
other than "public relations" to these func- 
tions. As in 1967, the term "information" 
appears more frequently, with "comrnunlty" or 
"school-community^’ relations a distant second. 
Adding up the titles in which the term "informa- 
tion" appears, we can see that more than half 
(53. S percent) of the full-time directors carry 
this designation — a slightly higher percentage 
than in 196 7, 

The title which has gained the most in pop- 
ularity in the four-year period is "communica- 
tions." As can be seen in Table B, It appears 
singly or in combination with other terms in 13 
of the titles. In 1967 only five titles in- 
cluded this designation. It is Interesting to 
note that among the 93 systems which had full- 
time PR directors in both surveys, 49 have 
changed the director's title . 

Position on the adm.Y\ietrative at a// . As 
the designation In the title varies widely among 
the 138 full-time public relations directors, so 
also the administrative level he occupies. As 
might be expected, only the largest school sys- 
tems have PR men at the le'.el of assistant super- 
intendent, but the number of PR men at this 
level has decreased eince 1967, from seveii to 
three. Table C (on page 5) reports the number 
of individuals in each enrollment group with a 
particular admiristi'ative designation and cor- 
relates 1970-71 salary information with the po- 
sition level. The title of "director" is, as 
in 1967, the most common. Now, however, more 
than half of the full-time PP men have this po- 
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Table B 



SUMMARY: SPECIFIC DESIGNATIONS IN TITLES 

OF FULL-TIKE PR DIRECTOP^, BY 
F^IEQUENCY OF DESIGNAHON 





Number 


of directors 


Specific designations 


Str. 

1 


Str. 

2 


Str. 

3 


Small- 

er 


To- 

tals 


Infonr.ation (Public, 
Educational, Infor- 
mation Services) 


8 


15 


17 


11 


51 


Cotmunlty Relations 
(School -Community) 


6 


6 


10 


6 


28 


Public Relations 


1 


2 


6 


3 


12 


Communications 


1 


3 


5 


2 


■ 11 


Publications and In- 
formation 


’ • . * 


6 


3 


1 


10 


Publications 


1 


2 


3 


. . . 


6 


Information and 
Public Relations 


1 


2 


... 


a » • 


3 


In forma ti Oil and 

Community Relations 


. . . 


1 


2 




3 


Information and 
Communications 




... 


3 




3 


Staff and Public 
Information 


L 


... 


1 


... 


2 


Otherl^ 


1 


1 


2 


1 


5 


No designation reported 


. . ■ 


2 


1 


1 


4 


Totals 


20 


40 


53 


25 


138 



a/ ^'Other'* designations, reported by one system 
each, vere: 



Press Relations ind Public Information 
School Plant Planning and Public Relations 
Conmunications and Ehjbllcations 
E^ibllc Relations and Nevs Media 
Infor .%ation, PubllcationSi and Research 



sition (51.4 percent); In 1967, 44.5 percent weie 
at this levels j 

Iimediate aitperic r* Ei^ty-six percent 
fll9) of the 138 full-time directors in 1971 re- 
port directly to the superintendent — a slightly 
smaller proportion than in 1967. the remain- 
ing 19, four said they report to the superln- 
. — idetvt and another administrative officer, Ihe 




other 15 report to a variety f administrators, 
mostly assistant, associate, cr deputy superin- 
tendents, in eight different fields of special- 
ization. 

lenf^th of ccntr< 2 :?i uea i^. As can be seen in 
Table C, 12 (9 percent) of the reported salaries 
are for less than a full 12-iric ^th (including 
paid vacation) work year. In 1967, 10.9 percent 
of full-time directors were employed for less 
than a full year. 

Salcir*ics . Vslien Table C, which relates sal- 
aries to adminii tratlve level, is compared with 
a similar table reporting salaries in the 1967 
study, it is apparent that salaries have risen 
considerably in four years. The average salary 
for every position has Increased at least $3,100. 
Salaries for directors average about $4,000 more 
and for administrative assistants the Increase 
is $5,000 above 1967. 

Table D, on page 6, distributes the 19 70- 
71 salaries of full-time PR administrators in 
each enrollment group by intervals of $2,000. 

As can be seen from the table, the median salary 
for the 137 which reported salaries in 1970-71 
was $15,839 ; In 1967 the median was $22,478. 
Salaries in the smallest enrollment group, sys- 
tems with less than 25,000, experienced the 
largest Increase — the median salary rising near- 
ly 50 percent. For all systems, the low salary 
Is more than $1,400 higher than in 1967; the 
high salary is $13,000 higher. 

A comparison of actual salaries of the 43 
full-titne PR directors who held the same jOb in 
the sane system in 1967 shews Increases ranging 
from 2 percent to 97 percent, with the average 
being 44 percent. By comparison, the median 
salary for all PR administrators Increased 27 
percent s^nce 1967. Kot included in the tabu- 
lations in Tables C and D are the amounts for 
expenjes, In addition to salary, reported for 
three directors. v 

Fe<3uir>ef^nt^ for the poattian . Seventy re- 
spondents, about one-half In this study, ii.Jicat- 
ed that formal requirements or preferences in 
qualifications have been established for the po- 
sition, although only 55 enclosed documents 

I 

5 ' 
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Table C 



SLTtl'IARY: POSITION ON AD>aNISTRAXIVE STAFF, SALARY RANGE, AND AVERAGE SALARY 

OF FULL-TIIE PUBLIC RELATIONS DIRECTORS 



Key r H = High salary L = Low salary A = Average salary *> 



Position 


Stratum 1 
(20 systems) 


Stratum 2 
(40 systems) 


Stratum 3 
(53 systems) 


Smaller 
(25 systems) 


Totals 

(138 systems) 


Assistant superintendent 


3 (15.07.) • 
H - $37,000 
L - $27,600 
A ^ $32,133 


... 


... 


... 


ULill / 

H = $37,000 
I. = $27,600 
A = $32,133 ’*• 


Administrative assistant 


1 (5.0%) 

H * $20,050 
L * $20,050 
A = $20,050 


h (10,07.) 

H - $25,500 
L = $13,400 
A = $18,638 


11 (20.7%) 

H = $24,282 
L - $ 9,500 
A = $17,717 


3 (12.C'"t) 

H = $22,680 
L = $18,000 
A = $20,555 


19 (13.8%) 

H = $25,500 ^ 
L = $ 9,500 ..4 
A = $18,431 


D1 rector 


11 (55.0%) 

H = $26,000 
L = $15,328 
A = $19,379 


21 (52.5%) 

H = $28,500 
L = $ 9,800 
A = $16,403 


27 (50.9%) 

H = $24^000 
L = $ 6,612 
A = $15,900^/ 


12 (48.0%) 

H = $20,800 
L = $ 9,040i' 
A = $15,216^/ 


71 (51.4%) 

H = $28,500 
L = $ 6,612 W 

A = $16,458S' 


Coordinator 


2 (10.0%) 

H ^ $15,450 
L $12,088 
A = $13,769 


5 (12.5%) 

H = $16,260 
L = $11,000 
A = $14,637 


6 (11.3%) 

H - $18,000 , 
L = $ 7,400^/ 
A = $12,762®/ 


2 (8.0%) 

H ■= $15,000 
L - $U,500|' 
A = $14,750i/ 


15 (10.971 
H - $18,0(j0 jj 

L = $ 7,4oo£' ' 

A = $13,786£' V 


Consultant 


• I * 


2 (5.0%) 

H = $21,800 
L = $10,500 
A = $16,150 


a ■ « 


1 (4.0%) 
h = $9,000 
L = $9,000 
A = $9,000 


3 (2.27.) 

H = $21,800 
L = $ 9,000 
A = $13,767 


Supervisor 


• • • 


2 (5.0%) 

H = $20,625 
L = $10,992 
A = $15,609 


1 (1.97.) 

H = $15,4415.{^ 
L = $15,44lS.' 
A = $15, W£' 


H « $21,296i' 
1 = $12,43311' 
A = $17,910®' 


6 (4.37.) %r 

H = $21,296i' tk 
L = $10,992 
A = $16,798£' 


Specialist 


1 (5.0%) 


2 (5. OK) 


3 (5.77.) 


2 (6.0%) 


8 (5.87.) 


H - $13,524 
L = $13,524 
A = $13,524 


H - $18,743 
L “ $10,000 
A - $14,372 


H == $20,000 
L - $12,264 
A « $15,711 


H «» $10,700 
L = $ 3,160 
A = $ 9,430 


H = $20,000 
L = $ 8,160 ^ 

A = $13,532 ^ 


Officer 


2 (10.0%) 

H « $15,500 
L - $ 9,700 
A “ $12,600 


2 (5.0%) 

H $13,800 
L « $12,500 
A - $13,150 


lAi.m 

H » $11,500 
L « $11,500 
A » $11,500 


2 (8.0%) 

H - $16,000 
L - $10,004 
A = $13,002 


1 (5.1%) & 

H = $16,000 5 

L - $ 9,700 
A « $12,715 


Administrative Aide 




1 (2.5%) 

H = $14,000 
L - $14,000 
A » $14,000 


3 (5.7%) 

H - $17,928 
L - $12,300 
A - $15,409 


• • • 


4 (2.9%) 4 . - 

H “ $17,928 
t - $12,300 jf 
A - $15,057 -a 


Other (Administrator, 
Assistant) 


4 I R 


1 (2.5%) 

H « $15,500 
L « $15,500 
A - $15,500 


1 (1.9%) 

H - $10,154 
L $10,154 
A - $10,154 


1 • R 


2 g.47;) * 

H « $15,500 » 

L “ $10,154 

A » $10,154 



£/ For a lO-inonth contract. 

b/ Includes salaries for one ll-month and one ^2-week contract, 
c/ Includes two salaries for 10-iront‘ii contracts. 

d/ Includes salaries for one ll-inonth, one 42-week, and two 10-iuonth contracts, 
c/ Includes salaries for one ll-month and two 10-tnonth contracts. 
fi Includes one salary for a 10-month contract. 

Includes salaries for one ll-month and three lO-month contracts, 
h/ For an ll-month contract. 




I 
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stating these lequi rements . In 1967, about 40 
r-m reported required or preferred qualifl- 



perciS 

canons had been outlined. 

^PAn exaoiination of these documents, summa' 
rlz^l for each system In column 4 of the system- 
byvKs tern table, reveals a wide variety of re- 
quirements — some very general (e.g., degree lev- 
el,^P|[i experience in the field), and others 
more detail^, stating specific combinations of 
deglrees in certain fields and number of years 
o^fk^erience in a given area. About 60 per- 
cejr requi re a bachelor's degree and 35 percent 
ailpteter's degree; five percent do not mention 
a dq^ree requirement. 

ov\e. One syatem specifies administrative and 
sup^vlsory certification. Experience as a 
t^^kr is stipulated in six systems, as an ad- 
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ministrator by two systems. Teaching an^ admin- 
istrative experience is required in one cflkr 
system; four specify teaching and/or administra- 
tive experience. Another system's job r^tojJtre- 
ments state cnLy experience in a "certlfllked 
position." 



Teaching certification 
Squired in four systems; administrative in 



Qualifications and characteristics 
In^uiribent PR directors 



Unlike Its predecessor, the Inquiry form 
for this study asked respondents to report both 
requirements established for the position and 
the qualifications of the incumbent In the posi- 
tion. In the first study, respondents were told 
to report their own qualifications only if formal 
requirements had not been established by the 
school system. Table E, on page 7, which reports 



I 

Table D 

SUMMARY: SALARIES OF 137 FULL-HME PR DIRECTORS, 1970-71 



^*^alary intervals 


Number and oercent of PR directors responding, by enrollment group 


Stratum 1 


Stratum 2 


Stratum 3 


Smaller 


TotfU 


than $30,000 


1 

O 

d 


« « . 


. . . 


. . . 


K 

2 (1.5%) 


' ;TR,000 to 29,999 




1 (2.6X) 






1 (orij^ 


\ a 26.000 to 27,999 


2 (io!o7.) 






. . . 


2 (Ijfe) 


Ji®fc,000 to 25,999 


... 


1 (2.6%) 


2 (3.8X) 


... 




922^000 to 2.3,999 


: (5. OX) 


... 


1 (1.9W' / 


1 (4.0%) . 


3 ( 2^R) 


•'^20,000 to 21,999 


3 (15, OX) 


5 (12!8X) 


8 {15.17.)-' 


5 (20.0%)-' 


21 (1®%)-' 


18,000 to 19,999 


3 (If. OX) 


6 (15. 4X) 


2 (3.87.) 


2 (8.0%) 


13 (9^ 


1^^000 to 17,S^9 


3 (15. OX) 


4 (10. 2X) 


11 (20.7%)^^ 


3 (12.0%)^, 


21 ajp7.)-( 


14,000 to 15,999 


3 (15.0%) 


9 (23. OX) 


13 (24. 5 


6 (24. 0%)^ 


31 


12,000 to n,999 


2 (10. OX) 


" 6 (15. 4X) 


6 (11.3%) 


2 (8.0%)i' 


16 (^%)2./ 


10,000 to 11,999 


... 


6 (15. 4X) 


7 (13. 2X)*'' 


2 (8.0%) 


j 5 ^ 


’7ft,000 to 9,91) 


1 (5.0%) 


1 (2,6X) 


1 (1.97.) 


4 (16.0%)!' 


7 (£315^^ 


,^,000 to 7,999 


... 




2 (3.87.)i'' 


... 


2 (1^%)P 


,^y|atal reporting 


20 (100. OX) 


39 (100. OX) 


53 (100.0%) 


25 (100. OX) 


137 (iJtOX) 


HiqlKalary 


$37^,000 


$28,500 


$24,282 


$22,680 


$37®0 


Lk salary 


■ $ 9,700 


$ 9,800 


$ 5,612 


$ 8,160 


$ j|l2 


M^^n salary 


$18,667 


$15,444 


$15,615 ‘ 


$15,500 


$l7|y9 



a/ lacludea ore salary for an ll-nonth contract. 

hi Includes two salaries for I0*»onth contracts. 

c/ Includes salaries for one ll^month and two lO^month contracts, 

dA* Includes one salary for a 42-veek contract. 

er'ljjludes four salarlea for lO-month contracts, 

6"^ ^Vudes one salary a 10‘^oonth contract. 

ERIC — 
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Table E 



SUMMARY: PERSONAL CHARACTERISTICS OF 127 FULL-TIME PR DIRECTORS, 1970-71 



Personal ' 

characteristics 


Number and percent of IR directors responding by enrollment group 


Stratum 1 
(20 systems) 


Stratum 2 
(39 systems) 


Stratum 3 
(53 systems) 


Sma 1 1 e r 
(25 systems) 


Totals 

(137 systems) 


EDUa^TION (higgles t degree) 












No degree 




1 (2.6%) 




1 (4.0%) 


2 (1,5%) 


Bachelor’s 


10 (50.0%) 


16 (41.0%) 


21 (39!e%) 


7 (28. C%) 


54 (39.4%) 


Master 's 


9 (45.0%) 


21 (53.8%) 


28 (52.8%) 


16 (64.0%) 


74 (54.0%) 


Doctorate 


1 (5.0%) 


1 (2.6%) 


4 (7.6%) 


1 (4.0%) 


7 (5.1%) 


certification 












As teacher only 


3 (15.0%) 


8 (20.5%) 


18 (34.0%) 


10 (40.0%) 


39 (28.5%) 


As supervisor only 


1 (5.0%) 


1 (2.6%) 


... 


• . . 


2 (1,5%) 


As administrator only 


5 (25.0%) 


2 (5.1%) 


10 (18.9%) 


• • • 


17 (12.4%) 


As teacher and admin- 












istrator 


1 (5.0%) 


8 (20.5%) 


5 (9.4%) 


7 (28.0%) 


21 (13.3%) 


As teacher and super- 












vistor 


• • • 


i (2.6%) 


2 (3.8%) 


2 (8.0%) 


5 (3.6%) 


As teacher, supervisor, 












and administrator 


2 (10.0%) 


2 (5.1%) 


6 (11.3%) 


1 (4.0%> 


11 (8.0%) 


None 


8 (40.0%) 


; 17 (43.6%) 


12 (22.0%) 


5 (20.0%) 


42 (30.7%) 


EXPERIENCE 












Teaching 


11 (55.0%) 


19 (48.7%) 


37 (69. 8%) 


20 (80.0%) 


87 (63.5%) 


Admin 1st rat ive/super- 












vieory 


9 (45.0%) 


13 (33.3%) 


17 (32.1%) 


7 (28.0%) 


46 (33.6%) 


School PR 


7 (35.0%) 


8 (20.5%) 


7 (13.2%) 


4 (16.0%) 


26 (19.0%) 


Other PR 


7 (35.0%) 


15 (38.5%) 


14 (26.4%) 


3 (12.0%) 


39 (28.5%) 


Ne vs pape r /ma gar i ne 


8 (40.0%) 


25 (64,1%) 


24 (45.3%) 


10 (40.0%) 


67 (48.9%) 


Radio-TV 


3 (15.0%) 


7 (17.9%) 


11 (20.8%) 


6 (24.0%) 


27 (19.7%) 


Advertising/ma rketing 


1 (5.0%) 


6 (15.4%) 


5 (9.4%) 


1 (4.0%) 


13 (9,5%) 


YEARS IN PRESENT POSITION 












1 or less 


5 (25.0%) 


7 (17.9%) 


18 (34.0%) 


4 (16.0%) 


34 (24,8%) 


2 to 3 


6 (30.0%) 


18 (46.1%) 


19 (35.8%) 


6 (24,0%) 


49 (35.8%) 


4 to 5 


2 (10.0%) 


4 (10.3%) 


4 (7.5%) 


5 (20.0%) 


15 (10,9%) 


6 to 7 


3 (15.0%) 


3 (7.7%) 


S (9.4%) 


2 (8.0%) 


13 (9.5%) 


10 to 14 


1 (5.0%) 


4 (10.3%) 


3 (5.7%) 


4 (16.0%) 


i2 (8.8%) 


15 to 19 


2 (10.0%) 


1 (2.6%) 


2 (3.8%) 


1 (4.0%) 


6 (4.4%) 


20 or iDOre 


1 (5.0%) 


2 (5,1%) 


2 (3.8%) 


3 (12.0%) 


8 (5.8%) 


SEX 












Kale 


17 (85.0%) 


33 (84.6%) 


42 (79.2%) 


17 (68.0%) 


109 (79.6%) 


Female 


3 (15.0%) 


6 (15.4%) 


11 (20.8%) 


8 (32.0%) 


28 (20.4%) 


AGE 












. 21-30 


3 (15.0%) 


8 (20.5%) 


6 (11.3%) 


2 (8.0%) 


19 (13,9%) 


^ 31-40 


6 (30.0%) 


9 (23.1%) 


22 (41.5%) 


7 (28.0%) 


44 (32.1%) 


41-50 


2 (10.0%) 


12 (30.8%) 


15 (28.3%) 


9 (36.0%) 


38 (27.8%) 


51-60 


6 (30.0%) 


7 (17.9%) 


9 (17.0%) 


5 (20.0%) 


27 (19.7%) 


Over 60 


3 (15.0%) 


2 (5.1%) 


1 (1.9%) 


2 (8.0%) 


8 (5,8%) 


^ reiponae 


• • • 


1 (2.6%) 


• • • 


■ • ■ 


1 (0.7%) 


I 
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by enrollment stratum the professional and per- 
sonal characteristics of the 137 full-time PR 
directors for whom information was obtained in 
1970-71, had no counterpart in the previous 
study; therefore, no comparisons are possible. 

Highest degre e held. As can be seen from 
Table E, only two of the responding full-time 
directors do not have an academic degree. More 
than half 1 **ve the master’s degree; beven have 
a doctorate. The fields represented by these 
degrees are varied, but tend to lollow a pat- 
tern. When the more than 2Z0 degrees he’'d by 
these 135 individuals are categorized by fir' Id, 
re are more bachelor's degrees n journalisr 
than any other field, with education second. 
Twenty- nine master's de^^rees are in education 
arid 22 are in adminis tration/supervision . Only 
or,e of the doctorates is not in education or ad- 
ministration/supervision. Among the ot'ser 
fide represented are the following, mentioned 
by four or t^re respondents: English, speech/ 

drama, comiijunications , history, social studies, 
political science, liberal arts, and business. 

C erti.fi cation . Although only seven school 
systems represented by the 138 full-time PR di- 
rectors require certification of one kind ov 
another, nearly 70 percent of the Incumbents 
are certified as teacher, administrator, and/or 
supervisor. In addition, a few directors re- 
ported that they have allcwed their teaching 
certificates to lapse. Table E shows that less 
than one-thirc* of the 137 incumbent directors 
have no certification. More than half are cer- 
tified as teachers; 13 percent as supervisors; 
and 36 percent as administrators. . 

Ex^rienoe . The 137 Incumbent directors 
reported experience in more than the sevi^ 
fields listed in Table E, but the seven tabu- 
lated were named most frequently in job require- 
ments and among the incumbents^ qualifications. 
The categories are somewhat broad; "School Ph" 
Includes both local school system and college 
PR work. "Other PR," as can be seen from a 
glance at Colum ^ of the system-by-sys tem 
tcble, covers a vide range of experience. In- 
cluding mllttary public information duty, In- 



ditfttry, government, and foundation PR work. A 
lar;'o percentage C48.9) of the 137 directors 
have been editors, reporters, writers, or man” 
agert; for newspapers or magazines* 

Year' s in present ^^osition . Nearly 25 per- 
cent of the 1971 respondents hsva been respon- 
siMe f >r the public relations activities cf 
their ? hool systems for only about one /ear, 
und mother 36 percent assumed the responslbll- 
] y only two or three years ago. However, this 
does lot neces ;arily Indicate a high rate of 
u' .! ver :icug IK administrators. In some sys- 
s iic iQsitivn has j’>st recently been es- 
t ibli- ned, and in others the position has be^n 
;pgrc, . d with added responsibilities and a it.hv.r- 
i ty . iorty-three of the 1971 respondents who 
I ariicipated In the 196 7 '^urvey still have the 
s position . 

'IWenty-eight (20.4 percent) of the PR 
cliie^ .orships reported in nils Circular arc- held 
by women, ihree of the'^-e are employed in school 
systems with 100,000 or more enrollment. It will 
be noted in Table E that the proportion of wom- 
en directors Inci'easeu in .'ach successively 
MTiaxler enrollment group. 

Almost one-half of the 136 ?R admin- 
istrators who respor led to the question regard- 
ing age are 40 or under, the largest number (441 
being In the 31-40 age group. <J>niy eipht are 
over 60, while 19 ate under 31. 

Butlee and Roles of 
Full-Ti me PR Directors 

Tn Ewre thai three-fourths of the 1J3 re- 
sponding syslems, there exists a torTt^^l written 
job description for the director uf public rela- 
tions. So diverse in format and wording are 
these descriptions (see samples on page*; 34 * 39) 
that a tabulation of t>.e responsibilities is im- 
possible, Hewever, questions 7, 8, and 9 oi: the 
inquiry form solicited information on the roles 
and duties of the full-time public relatl<'As di- 
rector. Question 9, regarding his relrtlonship 
on ma^^^r8 to principals in individual school 
buildings, was not included in the 1967 questlon- 
palre. 

h 
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DuHea * Information on th.-. responsibili- 
ties of the PR director was solicited by means 
of a ch-«*.cklist on the questionnaire* Respond- 
ent<) were asked to indicate whether each of 21 
duties was a major responsibility, a minor re- 
sponsibility, or not a rejponsibility of his 
unit* Table F, on page 10, reports the replies 
to this question* Four responsibilities 
were a'^ded to the 1967 list and one was deleted. 

(^ly foui of the duties listed in the cur- 
rent questionnaire were checked as major re- 
sponsibilities by 50 percent or more of the PR 
directors — press releases; press, radio, and TV 
contacts; community newsletters; and staff news- 
letters. In 1967, the superintendent's annual 
report and election and bond referenda campaigns 
were also checked as major duties by more than 
half of the directors* These two areas rank 
fifth and tenth among the major duties in 1971. 
Ten responsibilities were checked as minor by 
50 percent or more of the directors In 1970-71, 
as opposed to seven in the earlier study. 

Ihe questionnaire also provided space to 
write in other duties considered majoir or minor. 
Some of the additional duties listed were pre- 
paring radio and TV programs on the schools; 
planning and conducting special tours for vis- 
itors; lobbying for ponding state legislation; 
preparing special brochures and publications; 
dedications; and nandling public requests for 
use of school facilities. 

Fe2ation3hix>8 with vHriCipala cn PR ma t- 
tere. To learn the role the central office PR 
director might have in matters pertaining to 
community relations of individual schools, re- 
spondents were given a checklist of possible 
responsibilities and asked to check all those 
states^nts which were true of their situations. 
Table G, on page 11, shenn the percentage of 
Che ITS respondents, by enrollment group, which 
checked each statement. As can be seen from 
the table, more than half the respondents in 
each enrollment group che^'iced the first thr'je 
optlona, which seetns to Indicate that In many 
Q * systems the principals are given leeway ] 

ERIC pt their PR activities to the particular / 




needs of their local comii unitles . Only 25 per- 
cent of the respondents indicated that they ask 
principals to refer PR matters to them. 

Retcitionshipa i,ith achcot au^te^n grovepa * 

The questionnaire form listed seven orgaiized 
groups which exfst in most school systems, aid 
respondents were asked to Indicate their role 
with respect to each of the listed groups* The 
categories of relationships suggested (member, 
advisor, observer, or none) were intended to con- 
vey a degree of participation in the decision- 
making of the group. Six of the seven groups 
v;ere listed on the 1967 questionnaire; the ad- 
ministrators' organization was added this year. 

The percentage of responses which Indicated 
a particul -.r relationship is shown In the fol- 
lowing table. In the last column is the percent 
reporting that there is no comparable group In 
the system* 



Mem- Advl- Observ- Not in 



Group 


ber 


sor 


er 


None 


sys tem 


Board of 
education 




56.2% 


43.1% 


0.7% 




Superin- 
tendent 's 
council 


63.5% 


13*9% 


10.2% 


8.8% 


3.6% 


Curriculum 
counci 1 


6.6% 


22.6% 


28.5% 


35.7% 


6.6% 


Special 

projects 

staffs 


22.6% 


37.2% 


17.5% 


13.2% 


9.5% 


Citizens 
advisory 
commit tee 


15.3% 


36.5% 


24.8% 


13.9% 


9 .5% 


Teachers ' 
orgaitl- ■ 
zatlon .* 


24.1% 


10.2% 


23.4% 


.6% 


0.7% 


Adminls tra- 
tors' or- 
gan! zation 


00 


7.3% 


13.2% 


22.6% 


S.n% 



CompaT'i *' 9 the J907 responses with the 1971 
responses, the figures var>' only one or two per- 
centage points, except In two categories— the 
superintendent’s council and the teachiers* or- 
ganization* Tlie nurher of full-time PR direc- 
tors reporting men^ershlp on the superintend- 
ent's council Is nearly 20 percent higher than 
In 1967; ifjeinberjhip In the teachers' organiza- 
tion 1s 7.2 percent lower* These figures were 
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justified by the comments 'from some respondents 
which Indicated that the Job has grown since 
1967 — that there is much more aware.iess of the 
need for good public relations and directors are 
now being included in ir.ajor policy decisions. 
Several emphasized, too, the increased strain 
on public relations brought about by teacher 
militancy. Two PR directors commented that they 
had resigned membership in the teachers' organ- 
ization as a result of the growing schism be- 
tween teachers and management. 

St/.tus of the PR. unit 

Column 3 of the system-by-system table re- 
ports the individuals who work under the PR di- 
rector in each school system. In the larger 
systems most PR directors have at least a sec- 
retary and one writer-editor, but this varies 
widely. In New York City, for instance, the PR 
director is in charge of a telephone information 
center which includes 12 telephone op.rators- 



director and one other ^system only provides him 
access to the secretarial pool. 

The questionnaire listed one additional 
category of employee which the PR director might 
supervise — the media specialist. Howaver, this 
positl n was reported by only 14 systems. Some 
of the other full- or part-time personnel listed 
by respondents in the space provided were pho- 
tographers, graphic artists, printers , and gen- 
eral assistants to the director. A few school 
systems reported the use of students on a part- 
time basis . 

Budget M Xn 1967 a question regarding the 
percentage the PR budget represented of the 
total current expenditure budget yielded no 
meaningful data. On. the 1971 questionnaire, 
the respondents were asked only to indicate 
whether funds were earmarked in the 19 70-71 op- 
erating budget for public relations functions 
and, if so, to give the amount. If not, respond- 
ents wc/e requested to indicate fiom what line 



inforraatiop eJerks; he also has 18 other full- 




Item(s) 


the PR unit 


draws 


its funds. 


Ihe Educa- 


time and one part-time staff members. In con- 




tional 


Recearch Service has compared 


the figures 


trast, three systems have no help for the PR 




reported as PR line 


items , 


, wherever possible, 


Table 


G 










SUMMARY: RELATIONSHIPS AND 

.\S SEEN BY 138 


RESPONSIBILITIES TOWARD PRINCIPALS, 
FULL-n>^: PR DIRECTOPJS 




Role of PR director 




Percent 


of PR directors reporting relationship 




Str. 1 


Str. 2 


Str. 3 


Smal Ler 


Totals 


Provides consultant services to principals as 
they request them 




70% 


98% 


96% 


96% 


93% 


Encourages principals to develop PR stories as 
they see fit 




80 


78 


81 * 


80 


80 


Solicits news items fn>m principals on regular 
basis f 




63 


60 


83 


; 88 


75 


Helps prepare school staff bulletins 




13 


43 


40 


32 


36 


Condjcta inservice PR training for principals 




40 


30 


40 


20 


33 


Has principals refer all PR matters directly 
tc him 




10 


23 


23 


40 


25 


Holds regular PR briefings for principals 




5 


8 


19 


36 


17 


Has no direct contact with principals on PP 
Q 1 unless Crisis arises 




... 


... 


2 


4 


1 



19 . 
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with the ^otal b'^dgeted current expenditure fig- 
ure reported by the system to NEA Research 
Division for 1970^?!. Although 87 (63.0 per- 
cent) of the 138 responding systems with full- 
time Erectors s'^id the 1970-71 budget has a PR 
line iteav» percentages cOcld be calculated for 
only 45 systems. 

Ihe results of EAS^s calculations are sum- 
marized in the paragraphs whl^h follow. The 
data should be used with reseivations » however » 
since in most cases there was no way of kncving 
what costs vrere Included in the PR budget fig- 
ure (salaries, printing, etc.). Also, 1 1 is 
important to consider the fact that the figures 
are those appearing in budgets prepared in ad- 
vance of the school year; they are not actual 
expenditures for 1970-71. 

As might be expected, most of the school 
systems in the largest enrollment group (100,000 
or more pupils) responded in the affirmative to 
the question as to whether or not the budget in- 
cludes a line item specifically for the PR unit. 
Only one of the 20 systems checked NO. Fourteen 
of those who checked YES also reported an amount. 
The percentage of the total current expenditure 
budget rangsd from a high of .2812 percent to 
.0144 percent, with the average of these being 
.0002 percent. 

, For the second enrollment group (50,000 to 
99,999) percentages could be calculated for only 
13 of the 25 systems which indicated that the 
FR unit had a budget line item. The percentages 
figured by ERS ranged from .3414 percent to 
.0208 percent; the average vas .1247 percent. 

In the 23,000 to 49,999 enrollment cate- 
gory, 28 systems reported that a Hie item for 
public relations appeared in the 1970 -71 bud- 
get. Percentages calculated for 18 of these 
systems shewed a high of .2035 percent, a low 
of .0163 percent, and a ,0839 percent average. 

Fifteen of the smaller systems reported 
line item figures for PR, but total current ex- 
penditure figures were not available to make 
percentage calculations. 

The average percentage calculated for the 
® Jgets was ,0945 percent. 

cKJC 



Fifty-one systems reported that public re- 
lations ftjnds are drawn from line itwirtg in other 
areas. Most frequently PR funds are included in 
the budget for administration (general control, 
superintendent's office). Also listed by soine 
systems were special services, printing, publi- 
cations, and the business office. 

R egular publtca t ions of 
the ?R unit 

Space was provided for the respondents to 
indicate whether the. school system regularly 
publishes staff and community newsltuters . The 
following is the percentage of affirmative re- 
plies to this ques tlon : 





Stra- 
Cura 1 


Stra- 
tum Z 


Stra- 
tum 3 


Small- 
er 


Total 


Community 
news let ter 


5$% 


50 ^ 


53% 


64% 


56% 


Staff 


news latter 




QQX 


CO 


88% 


84% 


Same news- 
letter for 
both 


bX 


3% 


4% 




3% 



As can be seen from the above figures, nearly 
90 percent of the 138 systems have a regular in- 
ternal newsletter, but only about 60 percent 
have a regular ne'v.aletter to the cooununity. Sev- 
eral directors comnented that budget stringencies 
have cut the community newsletter from the de- 
partTnent’s activities, but that press coverage 
has taken up the gap. A great many respondents 
commented on the excellent coverage the school 
system gets in local newspapers and on radio and 
TV programs. 

Cha nges in the school PR 
picture since 1967 

The last page of the questionnaire provid- 
ed space for respondents to comment on tht 
changes that the public relations department and 
policy have undergone since the 1966-67 sJ^ool 
year. The comments revr led that few systems 
have remained static where thj pubHr relatiois 
function la concerned. Where growth has occurred 
in the PR staff and activities. It has been pre- 
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cipitated in roost ca*: >s by internal rather than 
external forceu. That Is, the impetus for ex- 
panoioQ of PR functions ani staff has occurred 
with the advent of a rew superintendent, the 
decentralization of the school system, or in- 
creasing recognition of the importance of pub- 
lic relations by board members and administra- 
tots. Teacher militancy, student unrest, or 
desegregation prob'*eics have, of course, neces- 
sitated tncieased ?R •activity in some system:, • 
Smaller systems were the most troubled by 
financial cutbacks and often tlie PR unit was 
one of the first to have its budget cut. Some 
other systems, both small and large, reported 
that in the past four years the pii>lic relations 
unit has gone through a cycle of contraction and 
expansion in staff .vid services; a few commented 
that they believe It vill be several years be- 
fore the PR unit returns to anything like "nor- 
malcy. ' 

Some of the respondents who reported an 
expansion of the PR activitives and staff in re- 
cent years added explanatory comments .Thich 
throw light on what is happening in these par- 
ticular school systems. For example: 

• Addition of community newsletter and/or staff 
newsletter 

c More inservlce training for administrators. 

• More emphasis on news media. 

• More emphasis on TV rather than newspapers. 

• Creation of an open atmosphere with regard 
to information dissemination; information 
is tunneled directly from the source to the 
press . 

• A large staff where there was none. 



• A budget item specifically for public rela- 
tions. 

• New efforts to involve the community in school 
activities . 

• Tha establishment of face-to-face com.nunica- 
tions programs (e.g., more speechmaking, cof- 
fee parties, guided tours, advisory committees 
on PR) . 

« Provision of help to more departments in the 
preparation of publications. 

• Expansion of equipment--videotaping facili- 
ties, MTST, etc. 

• Appointment of PR man to the superintendent's 
. cabinet — role now one of management and par- 
ticipation in decision-making. 

• New emphasis on opinion poll surveys of the 
community . 

• Increased emphasis on informing state legis- 
lature about the schools. 

• New stress on importance of keeping the staff 
informed . 

Considering the above comments, 1 t is sur- 
prising that less than 50 percent of the re- 
sponding school systems have written public re- 
lations policies or guidelines. In fact, an 
examtr.ation of policies submitted by most of 
the 65 systems which indicated or the question- 
naire that such a policy exists, reveals that 
many are really policies relating to public use 
of school facilities, gifts to schools, visitors 
to schools, and the like, rather than staterents 
committing the schools to the pregram designed 
tr keep the public Informed Some of the poli- 
cies submitted by the participating school sys- 
tems have been reproduced on pages 51-52 of this 
s tudy * 




This Study was designed and 
'written by Suzanne K. Stenfiock, 
Professional r^^istant. 
Educational fV^search Service. 
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FUU-TI« DIRECTORS OF PUBLIC RELATIONS AaiVlTIES: STATUS m STAFF IN 1970-71 
138 School Syst^fTis 





School system 


1 Title of person 
with responsibility 
1 for PR activities 


1970-71 

salary 


Qualifications 


Site of PR Jtaff, 
excluding director 




1 


i 2 


3 


4 


S 



STRAIW 1— ENRDUMENT 100,000 OR MORE (20 Syat«iul 



LOS ANGELES, CALIF, 



SAM DIEGO, CALIF. 



DADE COUNTY, FLA. 
(Hlaaii) 



DUVAL COUNTY, FLA, 
(JackioQvllle) 



HILLSBORDUCa COUNTY, 
FLA. (tampA) 



ATLANTA, GA,, city 
«cHool* 



HAUAlI*-e&tlTe ttate 



Director of Public 
InEonoatioo 



$25,000 



Required; Hester'* degree; S years' experience 
li certl Heated position; edminlstretlve end su 
pervlsory credentlsls. Incusibent also has ex- 
perience In newspaper reporting and editing and 
la comDualty relation* In a Junior college. In 
present position 18 years. 



Director ol Staff 
and Public XnEonoa 
lion 



$18,960 



Required: bachelor 'a degree (loajor work In * 

English, Jourosllsa, speech arts, or * related 
field); broad background In management of PR 
programs of large organiaatlona , Including au- 
pecvlaloo of professional and technical staff, 
preferably In San Diego area. Incumbent has 
vocational credential and 6 years' teaching ex- 
perience; 31 years' experience 1 q radio and TV 
broadcasting. In present position 1 year. 



Director of Public 
Information 



$16,926 
f car al- 
lowance 



Required; B.A, degree with H.A. equivalent In 
highly successful Journalistic or related ex- 
perience; educatloQ-related experience or back- 
ground preferred. Incumbent has 18 years' ex- 
perience with major newspapers; experience In TV 
scripting and production; 3 years' teaching ex- 
perience. In present position 6 years. 



Coordinator of 
Publicj-tlons 



$12,068 



Required; B.S. degree In PR and/or JournallsB; 
diversified experience In planning and writing 
copy for publication; knowledge of graphic arts 
proceiaet and practical experience In area of 
publlcstlofla and/or editing; teaching certifi- 
cate; teaching experience or successful work 
experience la above areas. Incumbent has ad- 
ministrative certificate; 4 years' experience 
as newspaper editor. la present position 1 
year. 



Public Infomatlon 
Officer 



$9,700 



No formal requlrepenta, Ircunbent ha* bache- 
lor's degree la arts (political science Toajor, 
English and cconomlca ulnoia); IS years' 1 q 
newspaper reporting aad editing; 2 years' ex- 
perience In PR for Chatniber of Conaercc. In 
present poittton 2 years. 



Coordinator, Com- 
munity Relattona 



$1S,4S0 



No forpsl requlretaenta. Incumbent haa B.A. la 
speech aad Engllth; M,A. In education; 5 yeara’ 
expedience to ?R, acrlpt editing, and program ^ 
directing with educstloasl radio and TV statl^; 
14 yeara' teaching and 17 years' adnlalstratln 
experience. In present position 6 years. 



Director of J*ubllc 
Relatlona 



$13,328 



formal requlremeoti are not reported. Incumbent 
has bachelor's degrees la suslc and musicology; 
adsdnlttratlvc certificate; 12 years' public re- 
latlona experience la U.S. Array and 2^ yeara In 
Veterana Adolnlttration; 5 years' teichlog col- 
lege ROIC; 8 years' other Amy experience. 

Pint year In present poaltloo. 



Full-time staff 
4 writers, editors 
9 clerks, secretaries 



Full-time staff 

2 writers, editors 

3 clerks, secretaries 
1 Information desk 

clerk 



Full-time staff 
3 writers, editors 
1 media specialist 

1 specialist la Latin- 
Ameilcan affairs 

3 clerks, secretaries 

Full-time ataff 

2 clerks, accretarlcs 

1 duplicating operator 



Full-time staff 
1 writer, editor 
1 clerk-secretary 



Full-time ataff 
1 writer, editor 
1 clerk, secretary 

Part-time staff 

1 vocational office 
t rtlr.ea 

Full-time ataff 

1 public Information 
ipeclaUat 

2 clerks, secretaries 



CHICADO, ILL. 



Aailttant Superin- 
tendent, Cofiwnlty 
Relations 



$31,800 



No formal requirements. Incumbent haa mattcr'i 
degree la English and school admlnlatratlon; 
adolnlitrstlv* tertlflcste and 12 years' ad^n- 
istrattve experlenca; 15 years' tsachlng axper- 
Isoca. Id present position 15 years. 



Full-time staff 
1 writer, editor 
5 clerks, secretaries 




<3 

ERIC 
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THE FULL-TIME DIRECTOR OF PR (Continued) 



School tystc'fl 


Title of person 
with tetpona Ibility 
for FR actlvitica 


1970-71 

salary 


Qualifications 


Site of PR staff, 
excluding director 


1 


2 


3 


4 


5 



STRATUM 1 SCHOOL SYSTEMS (Continued) 



NEW ORLEANS^ LA. 


Director, School- 
Con&unity Relations 


$22,640 


No formal requirements. Incumbent has bachc- 
lor'i degree in government; 3 years In school 
administrative position; 7 years' experience in 
city government PR work. In present position 
2^ years. 


Full-time staff 

1 assistant director 

2 writers, editors 
L media specialist 

3 clerks, secretaries 


HONTOOMERY COUNTY, MD. 
(Rockville) 


Director, Depart- 
ment of Information 


$^0,619 


No formal qualifications. Incumbent has bache- 
lor's degree In education/accounting; master's 
in education (curriculum); course-work for 
doctorate la curriculum; adminlatr-^tive certifi- 
cation; 9 years' teaching experience. In pres- 
ent position 4^ years. 


FuL] -time staff 
2 Iters, editors 
2 c. rks, sccretarlea 

Part-time staff 
1 half-time clerk- 
secretary 


PRINCE GEORGE'S COUNTY, 
MD, (Upper Marlboro) 


Public Information 
Officer 


$15,500 


Required; 2 years' experience In administering 
a ?R program and 3 years' related experience; 
knowledge of coDDunications techniques and PR 
tactics; well-developed ability to write. In- 
cumbent has bachelor's degree in history; gradu- 
ate work in marketing; 6 years' experience in 
advertising marketing, public relations, and 
liaison to cosmunity organizations. Firat year 
in prei^ent position. 


Full-time staff 
1 clerk-secretary 


ST. LOUIS, MO. 


Director, Community 
Relations 


$19,000 


No formal requirements. Incumbent has bache- 
lor's and master's degrees in education; cer- 
tification as teacher, supervisor, and admin- 
istrator; IS years' teaching and 1$ years' school 
administrative experience; experience as script 
writer and producer for schools' radio station 
and as director of school prograsmlcig for educa- 
tional rv. In preeent position 7 years. 


Full-time staff 

1 writer, editor 

2 clerks, secretarler 


NEW YORK, N. Y. 


Assistant Superin- 
tendent for Educa- 
tional Information 
Services snd Public 
Relations 


$37,000 


Ko fotmal requirements. Incumbent has bache- 
lor's and master’s degrees in classics; addition- 
al graduate work In JoumallL'm, executive manage- 
ment, and school adminiatratlon and supervision; 
certification at teacher and superintendent; 5 
years' experience In college FR; 14 years' teach- 
ing experience; and 6 years' school administra- 
tive experlencu. In present position 13 years. 


Full-time staff 

1 director of Informa- 
tion center 

1 comunlty relationa 
administrator 

1 coordinator of parent 
relations 

5 writers, editors 

2 radio and TV spec- 
ialists 

9 clerks, secretaries 

6 telephone and other 
Information clerks 

6 centrex telep'ione op- 
erators 


COLUMBUS, OHIO 


Director of Public 
Infomatlon* 


$19,200 


No formal requirementa. Incua^ent has bache- 
lor's degree In speech and English; 7 yearal 
PR experience in college and research labora- 
tory; 6 years' experience In newspaper work. 
In present position 2 years. 


FUll-tlroe staff 
1 clerk-secretary 

Part-time staff 

1 half-time writer, 
editor 


PKlLAUeLPHlA, PA. 


Director, Office 
of In fomatlonsl 
Services 


$21,800 


Formal requlreDcntt not reported. Incumbent 
h«s bachclor'a degree in English; 6 years' ex- 
perience as newspaper reporter; 2 years' exper- 
lenca as Infccmailon Specialist for Phila- 
delphia schools. In present position 3 years. 


Full-time staff 

1 jsalitant director 
3 writers, editors 
1 media special .at 
1 artist -illustrator 
7 clerks, secretaries 



t' Co2(m1>us, Ohio; The Director of Public toforutloo It retpootiblt (ox tuperviting the rcretrch, mrltlng, and dietrlbjtloa of 
ocvt ehout the Colunbut Public Schools to vtrlout public oevt ncdit. Ihe dlttrlct clso ccnployt a Director cf PubHcationa end 
Public Affaire who it respooslble for the prcparttloo of lotcrasl publlcatione and external scUvlllct of a public afftira or 
public tervlca natutCj such at a tpcakcra' buretu, S.X.E. Day, and Aaericao Education Weak. 
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THE FUIL-TIKE DIRECTOR OF PR ('‘Xntfriuedr 



School ByJteto 


Title of per'ton 
with reaponalblllty 
for PR actlvltlea 


1970-71 
a alary 


Qualifications 


Site of PR staff, ‘ 

excluding director 


1 


2 


3 


4 


5 1 






STRATUM 


1 SCHOOL SYSTEMS (Continued) 


1 

1 

1 


MEMPHIS, TENS., city 


Public laformatlon 


513,524 


Required: E.S. in jcurnallsa and courses In pub- 

lic information and/or coomunlcatlons; 5 years' 
experience. Incuiibent has oiaster's degree In 
journillsn;. certification as supervlarr; 8 year.?' 
experience In college FR; vaa education editor 
for a newspaper; 8 years' teaching. In present 
position 5 years. . 


FuU-tIt&e staff j 


achooli 


Specialist 




2 public Information i 

assistants 

1 


CAILAS, TEXAS 


Aaiistent to the 


520,050 


No formal requirements. Incumbent has bache- 


Full-time staff 




Superintendent, 

ConDunlcatlona 




lor'a degree In advcrtlalng/journallEia; mas- 
ter's degree in cocmunlcatlon irtal S years' 
experience In PR vork for state education de- 
partment, In present position 1^ years. 


1 'onsnunlcy relations i 

specialist 

1 ccxmunlcatlons su- 
pervisor 

1 research a;»lstant 

2 writers, editors 

3 media specialists 

2 clerks, secretaries 


HOUSTON, TEXAS 


W rector for Pu - 


$16,500 


No formal requirements. Incumbent has bache- 


Ful 1 - 1 Ime staff I 




11c Relatlona and 
Neva Media 




loi's degree In history; 3 years' PR vork for 
s.ate teachers sssoclatlon; ^ year In college , 

PR work! 5 years in newspaper work. In pres- 
ent position 3 years. 


3 writers, editors ' 

I clerk-secretary 

Fart-tline staff 1 








1 Spanlih-language j 

writer (107.) | 


FAIKPAX COUNTY, VA. 


Director of School - 


$16,200 


Required: Kaster'i degree; 5 years' experi- 


Full-time staff | 


(Fairfax) 


Comunlty Relatione 


ence ip education or related field of conssun- 
Icjtlon; qualltlei necessary to work with 
others and manage a department, Incumbent has 
btchelor'a degree In economics; maatec's In 
Journalism; 6 yeiri' college teaching exper- 
ience; 6^ years in other FR work; 1 year as 
ssalitant to FR director In Fairfax, first 
year In present position. 


2 writers, editors i 

2 clerks, secretaries ^ 


MXLUAUKEE, VIS, 


AnlJtant Superior 


$2%600 


No formal requirements. Incumbent has bach- 


full-time staff 


*■- • 


tendent, Relation- 
ahips 




elor’s degree ip English and Latin; master's 
In English and sociology; doctorate In edu- 
ratioA and loclology; adrlnlstratlve ceitl- 
flcatlon; 19 yea.i’ teaching experience, In-^ 
eluding 12 years* as teaching sdclnlJtrator. 
In preaent position 29 years (with varying 
titles). 


1 director, government 
■ relations 

1 coordinator, school - 
ccoxnunlty relations 

5 vilters, editors 

2 media specialists 

3 clerks, secretaries 




STRATUM 2--ENRDLLKEKT 50,000-99,999 (^0 ay9te!n5> 




MOBILE COUNTY, AlA. 


SupervlioK of Pub- 


510,992 


So foRul requirements. Incumbent has bache- 


Full-time staff 


(Itoblle) 


lie Infonziattoa 




lor's degree In elementary education; certifi- 
cation SI teacher, and 6) years' teaching ex- 
perience; experience as office manager and 
owner apd operator of nursery school. In 
present position 1 yeir. 


1 cle rk-sccretary 


TUCSON, ARIZ, 


Director of PubP ■ 


$15,440 


No formal requirements. Incumbent has bache- 


Full-time staff 




citloei 


lor's degree In liberal arts; yeara of lav 

achool; 9 yeata' experience In nevapaper work; 
PR and advertising vork (part-time) for the 
Chamber of Corxaerce. tn present position 13 
years. 


1 assistant director 
1 media specialist i 

1 clerk-secretary 


CABDCN CBOVE, CALIP, 


Admlnlltritlve 


$14,000 


Ho forsjl requirements. Incumbent has bache- 


Fart-tl-me staff 




Aide 




lor'! degree In liberal arts 'Journaliira ma- 
jor); 23 years' experience In information 
work for >'.S. Amy w^.lle In active and re- 
aerve status; experience In newspaper and s^g- 
Atine reportli.g and editing. In present po > 
Jltlon 10 years. 


1 half-time secretary 

i 
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THE FUtL-TIKE DIRECTOR OF PR (Continued) 



School system 


Title of [»crson 
with responsibility 
for FR activities 


1970*71 

salary 


Qualifications 


Slie of FR BCaff, 
excludlns director 


1 


? 


3 


4 


5 



smim 2 SCHOOL SYSir^iS (Coatlnued) 



LOHG BLACH, CALIF. 


Director of Publl- 


$26,500 


So formal requirements. Incumbent has bache- 


Full-time staff 


cations and As- 
sistant to the Su- 
perintendent 


lor'o degree In liberal arts; master's In 
school administration; certification as teach- 
er, supervisor, and administrator; 2 years' 
college teaching experience; 10 years as 
newspaper reporter and editor. In present 
o.* similar position 34 years. 


1 writer, editor 


















OAKLAND, CALIF. 


Director of Publl- 


$16,350 


Required: Degree In Journalism or coczimnl- 

catlons; experience In newspaper, radio, TV, 


Full-time staff 


cations and Public 


2 clerks, secretaries, 


, 


Information 




and PR work. Incumbent has bachelor's degree 


who also assist In 








In Journalism; administrative certification; 


%rritlng, editing. 








5 years as managing editor of 2 newspapers; 1 


production, and help- 








year as reporter; 3 years as assistant editor 
of inagazlne; short-term experience In many in- 
dustrial and orgaaleation PR Jobs, In present 
position 2 yeara. 


ing public 


SACRAMENTO, CALIF. 


Public Information 


$18,743 


Required: Bachelor's degree In English, 

Journallai&i or related field (master's pre- 


Full-time staff « 


Specialist 


1 clerk-secretary 








ferred); 3 years' experience in two or more of 
following areas; certificated school district 
experience; writer, editor, producer, or di- 
rector of radio or TV programs; news wilting 










or reporting; PR, public Information, or simi- 




c 






lar experience (preference given to school ad- 




\ 






ministrative experience). Prefer Individual 
vlth teichlng and/or administrative creden- 
tials. Incui^ent has bachelor's degree In ed- 
ucation; master's In educational administra- 
tion; leaching and administrative certificates; 




1 






3 years' teaching and 13 years' school admin- 
istrative experience; 1 year PR work for state 
teachers association. In present position 4 




♦ 


.. 




years. 




SAN ibAN SCHOOL DIS“ 
TRICT^CAIIF, 


Director of Public 
Information 


^15,757 


Required: Bachelor's degree or equivalent In 

Journalism or English; 5 yeara* experience In 


Full-time staff 
1 clerk-secretary 


(Carmichael) 






PR management, public Information, or similar 
work; knowledge of principles and techiilques 
of consumer research; and ability to comunl- 
cate clearly and effectively. Incumbent has 
above qualifications and has been In present 
position 2^ years. 




DENVER, COLO, 


Executive Director, 


$20,100 


Required: Kaater's degree with specialisations 


Full-tline ataff 




Press Relations and 




In Journalism, creative writing, graphic erta. 


1 ...cer, editor 




Public Xnfonaatlbn 




topography, and layout; 9 years* experience in 
methods and techniques of disseminating Infor- 
mation through newspaper, magatine. radio, TV, 
and photographic media. Incumbent has bechc- 
lor's degree In social studies; master's In ed- 
ucation; sdt&lnlBtratlve certification and 5 
years' school admlnisttatlve experience; 11 
year.’ teaching experience; and 3 years' as 
newspaper reporter. In present position 17 


2 clerks, secretaries 






s 


years . 




Jtm^SON COUNTY, COLO, 
(LaVe^od) 


Director of Infor- 


$15,614 


No formal requirements. Incumbent has bache- 


Full-time staff 


mation 




lor's degree In Journalism; 14 years with 


1 writer, editor 






dally newspapers. In present position 3 years. 


1 clerk secretary 










Purt-tlme ataff 










2 ooe- third* time clerk 








' 


aectetarica 
1 "tour guide" on cill 










(paid on hourly ba- 
sis) 



er|c 
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THE rX:-Ti« DIRECTOR OF FR (Continued) 



School system 


Title of person 
with responsibility 
for FR activities 


1970-71 

sals;/ 


OuallflcstloQS 


Site of PR ataff, 
excluding director 


1 


2 


3 


^ 1 


L 5 



STRATUM 2 SCHOOL SYSTEMS (Continued) 



BREVARn COUNTY, FLA. 
(titusvllle) 


Cormounlcatlons Ad- 
lalnlstrator 


$15,500' 


"No fomal requirements, IncutnbenC has 4 years' 
experience with Associated Press; 3 years as 
education writer for two newspapers; 1 year In 
PR consultant firm; 1 year PR work for teach- 
ers' aaioclstlon; 2 yesrs' PR work for Ford 
Foundation. In present position 1 year. 


OfANGE COUNTY, FLA, 
(Orlando) 


Public Information 
Specialist 


$10,000 


Ko formal requirement!. Incumbent has bache- 
lor'a degree In JouinallsiB; 4 yeara' experi- 
ence as nearspaper reporter; 1 year In pupil 
placement. In present position 3 years. 


PALM BEACH COUNTY, FLA, 
{Vest Palm Beach) 


Information Officer 


$13,800 


No formal requirements. Incumbent has bache- 
lor's degree In English; 20 yekrs' experience 
In newspaper business; 10 years as president 
of printing company. First y«si In present 
position. 


PINELLAS COUNTY, FLA, 
(Clearwater) 


Director of Infor- 
mation and Pubilci- 
tlons 


$14,W0 


Required: B.A. with Journsllso snd education 

courses; 5 years' Journalistic experience. 
Incumbent has B.A, In Journalism; 6 years' 
newspaper experience; 4 yeara In radio and TV; 
3 years with advertising agency; 2 years In 
British Bovernaertt Information office; 2 years' 
teaching experience. In present position 6 
years. 


DE KALB COUNTY, CA. , ex- 
cluding Decatur ^Ity 
schools (P.O. , Decatur) 


Coordinator of pub- 
lic Information 


$16,000 


Required; Bachelor's degree (preferably In ed- 
ucation and couraes.ln Journalism; advanced 
graduate study leading to msster'a degree or 
6-year certificate dealrable); news media ex- 
perience, Including newspaper, radio, or TV la 
deslrablej prefer teaching experience. Incum- 
bent has bachelor's degree In education; mas- 
ter'i la physical education and educational 
edmlnlatratlon; certification as teacher and 
adnlnlitrator; 6 yeara' teaching and 2 years ' 
school adnlnlstiatlve experience; experience 
In sales, nevapaper, radio and TV, photography. 
In present position 2 yeara. 


WICHITA, KANS, 


Director of T.oto- 
Dunlcatlons 


$11,620 


Formal requlreiBenta not reported, incuebent 
has bacheloi'a degree In English and history; 
ftsitcr'a In Journalism; teaching certificate 
and 3 years' teaching cxperlc4ce; 1 year as 
research assistant la cducatl mal adxainlstra- 
tloo; 1 year la college sports Information of- 
fice; 1^ years at newspaper rcp< tei and editor. 
Iq present position 1 yeer. 


JEFFERSON COUNTY, KY, , 
• excluding Louleville 
city schools (P.O. , 
Louisville) 


Director of School- 
Cooiaunlty Relations 


$19,125 


No formal requlreskeo^i. Incumbent has bache- 
lor's la Engllah, JournsLllsm, and education; 
maetcr's la adslr.latratlve education; certifica- 
tion as teacher and admlalstrator; 24 yeata' 
teaching experlenca (Including 11 as assist- 
ant principal); public information officer In 
Naval teierve unit. In present position 5 
yeara. 


LOUISVILLE, KY., city 
schools 

. 


Coordinator of 
5 c h 00 1 - C^atau n 1 1 y 
Relations 


$11,000 


Required: Master's 4 gree la aa area of naas 
comualcstlona; experleoca la news media work. 
lacuDibeQt has bachelor's degree In polltlcel 
acleocc; Mster'e In coqbmoIcsCIoqs; expert- 
eace as nevspaptfr reporter end employment 
couaaelor. Pint year in present position. 






er|c 



Full-time staff 
1 clerk-secretery 

Part-time Btaff 

1 half-time writer, 
editor 

1 half-time media 
speclalldt 

Part-time staff 

I 3/^-tlme photographer 
I half-time TV program 
h05t /planner 

Full-time ftaff 
1 clerk-Gecretary 



Full-time staff 

1 director of achool- 
comiunlty relatlona 

1 graphic artlat 

2 printers 

3 clerka, secretaries 



Full-time staff 
1 writer, editor 
1 clerk-secretary 



FUU-t»me staff 

I teU'phcre Information 
operator 

Part-time staff 
1 half-time clerk- 
secretary 



Full-time staff 
1 aecretsry 
1 clerk 



Ko staff 




19 



- 19 - 



THF FULL-TIME DIRECTOR OF PR (Continyed) 



School ayatea 


Title of person 
r with reapcnslblLicy 
1 for PR activities 


1970-73 

salary 


QuallflcatloRd 


! Size of PR staft. 

excluding director 


1 


- 1 2 


3 


1 


t 5 



STRATUH 5 SCHDOL SYStEMS (Continued) 



ANNE ARUNUCL COUNTY, MD, 
(Annapol la ) 



Supervisor of In- 
formation and Pub- 
lic Relatlona 



$20,625 



No formal toqultements. Incumbent has bache- 
lor degree In English and foreign language; 
master^a la speech education aad dramatics; 
certification. a« supervisor; 25 years' teaching 
and 5 years^ school administrative experience. 
In present position 13 years. 



BOSTON, MASS. 



laSNEAPOtlS, MINN. 



KANSAS CITY, M), 



Director of Educa- 
tional Publica- 
tions and Informa- 
tional Service! 



$18,060 



Required; Bachelor^s degree in journallBin or 
comaualcatlons areas; 5 yesrs' experience in 
vrltlng for newspapers, magaalaes. or other 
media; sVilL In covminlcatloaa techniques, with 
experience In editing. Incumbent has bache- 
lor% degree in English; master's In ccrotnunlca- 
tlons arts; courses toward J.D. Law; 1 year In 
newspaper work; I year In PR agency; 1 year In 
TV; I year In foundation work; 1 year teaching 
experience. In present position 6 years. 



Consultant la 
School- Cotm&ualty 
Relations 



$21,600 



Required: Haster^s degree; 3 years' teaching 

experience and experience la publications and 
neva media; teaching certificate. Incumbent 
has bachelor's degrees in JouraatlEm and edu- 
cation; maatfr'a In education; teaching cer- 
tificate ind 9 yeara' tecching experience; 1 
year la PR fcr business firm; radio and news- 
paper expetleace. In present position 7 years 



Superintendent *s 
Aaslatant for Ed- 
ucational Conrunl- 
cation 



$25,500 



No formal requirement a. Incumbent has bache- 
lor’s degree 1 q journalism; master ‘a In educa- 
tional administration; teaching and administra- 
tive certificates; 4 years' teachirg experi- 
ence; 8 years' experience In school PR work; 

9 years’ experience la neva soedla and adver- 
tising. In present position 1 year. 



Full-time staff 
1 writer, editor 
3 clerks, secretaries 



F ull-time staff 
1 writer, editor 

1 connTsiolty relatlcns 
consultant 

2 clerks, secretaries 



FUll-tlme staff 

2 clerks, secretaries 

Fart^-f-" - staff 
1 one-fouith time 
writer, editor 



Full-time staff 
1 secretary 



OMAHA, NEBR, 



Coordinator, Of- 
fice of Public In- 
formation Servi‘'es 



$16,000 



Required: Master’s degree (prefer Engllsh- 

JournaXlsm major and training In social sci- 
ences}; teaching experience (preferably at all 
levels) and experience in business and Indus- 
try; certification. Incumbent has master’s 
degree In English; certification as adminis- 
trator; 12 years’ teaching experience. In 
present position 2 yesrs. 



Full-time staff 

1 director of state/ 
federal relations 
1 writer, editor 
1 media specialist 
3 clerks, secretaries 



CURK COUNTY. KEV, 
(Las Vegas) 



Inforaatlon Serv- 
ices Coordinator 



$16,:60 



Required: Experience In dlrtctlng a public 

Infomatlon program; training or experience 
In newspaper or magatlne vork--layout, print- 
ing, photography, and related subjects; exper- 
ience In radio and TV; prefer adalalstratlve 
certification and experience In directing ?X 
actfvltlea In medium or large school district 
or other pi^bllc agency. Incumbent has bache- 
lor’s degree lo American history and secondary 
education; matter’s In school administration; 
teaching end audinlstratlve certificates: 4 
years’ teaching and I year school administra- 
tive experience; 4 years as. U. S. Navy J ourr.al - 
ast; 3 years lo PR for state education associ- 
ation. In present position 1^ years, 



Full-time staff 
1 clerk-secreta ry 

Fart-tline staff 

' photographer (S3I) 

1 one-fourth~tltne con- 
mercial artist 
I one -fourth- time clerk- 
lecretery 

(FulL-tlBie asslstsnr. end 
another secretsry to be 
asilgned In July 1971) 




I ». * 
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the full time director Of PR (Continued) 



School system 


TltHe of person 
with respon'^lbl 1 1 ty 
for PR activities 


1970*71 

salary 


Qualifications | 


i Size o£ PR staff, 

j excluding director 


1 


2 


3 


4 J 


i 5_ 



STRATUK 2 SCHOOL SYSTEMS (Continued) 



ALBUQUERQUE, N. HEX. 


Elirector of Public 
Information and 


$13,000 


Preferred: Master'a degree related to cousnunl* 

cations and education; 3 years' experience In 


Full-tlToe staff 

2 writers, editors 




Publications 

\ 


J T 

^ • 


nevsvrltlng, publications editing and design, 
teaching, and/or educational administration. 
Working knovledge of school law, finance legu- 
l.'tlons, and board policies and procedures. 
Incumbent has bachelor's degree in English; 
master's in elementary educatlor. ; doctorate in 
educational administration; certification as 
teacher and admlnlat .‘ator ; 9 years' teaching 
experience; 3 years as newspaper reporter; A 
years as associate director of PR in Albuquerque 
achoola. In present position 2 years. 


1 clerk-secretary 


BUFFALO, N. Y. 


Director, School* 
Conounlty Kela-* 

1 1 O’" s 


$ld,ll8 


Required: Bachelor's degree in elementary or 

Secondary education; master's in school edmln* 
istr!>rioD; 4 years' teaching and/or supervisory 
experience In public schools; 2 years' experi- 
ence in school'communlty work, PR, cocmunity 
relations, or related expeL'ience, Incumbent 
has above degrees; certification as teacher, 
supervisor, and administrator; 9 years' teach* 
tng experience; 7 years' administrative exper- 
ience. In present position 3 years. 


Full-time staff 

1 supervisor of stlioo: 
coTHciunity relations 
1 writer, editor 


DAYTON, OHIO 


Coordinator, Pub* 
llcatlons and In* 
formation 


$13,925 


No formal requirements. Zn'^umbent has bache* 
lot's degree f.n political science; 1 year as 
Navy Public Infoimatlon Officer; 2^ years' 
Journalistic experience, including 1 year as 
educatlo.". writer. In present position 3 years. 


Full'tlme staff 
1 writer, editor 

Part-tiiTH; staff 

1 ha> --time wri ter, 
edl tcc 


TOLEDO, .OHIO 


Public Relations 
E>irector 


$18,000 


No formal requirements. Incumbent ha;, bache- 
lor's degree in English; master's ceg.ee In 
education; certification as teacher rrd b 
years' teaching experience; IS years' experi- 
ence on two metropolitan newspapers. In pres- 
ent position 13 years. 


Full-time staff 
2 writers, editors 
1 clerV -secretary 

Part-time staff 
1 photographer 
1 artist 


OKLAHOMA CITY, OKLA. 


Director of Public 
Relations 


I$11,000 


No formal requirements. Incumbent has bache* 
lor'a degree in Journalism; 3 years as college 
PR director, 3 years with advert lslng*PR agency; 
experience as news reporter, fvee lance PR con- 
sultant; and weekly newspaper editor, in prea- 
ent position A years. 


Full-time staff 
1 clerk-secretary 


TVLSA, OKLA. 


Adoinlatratlve As* 
■lilaBt for Tnfor* 
nation Servlcri 


$20,000 


No formal requirements. Incumbent has bache- 
lor's deg^'ce in Journalism; master's in educa- 
tion; teaching certificate and SV years' teach- 
ing experience; 3 years' administrative exper- 
ience; experience In newspaper reporting and 
advertising. In present position 20 years. 


Full-time staff 
1 writer, editor 
1 ncdla specialist 
1 clerk-se cretary 


PORTLAND, OREG. 


Director of Public 
Infon&ation 


$20,600 


Ho formal requirements. Incinabent has bache- 
lor's degree in Journalism and social science; 
master's in education; doctoral work In educa- 
tional edmlnistration; teaching certificate 
and 5 years' teaching experience; 3 yea4#' ex- 
perience as education lobbyist; experience In 
newspaper reporting and radio; 3 years' school 
administrative experleoce. In present position 
5 years. 


Full-time staff 

2 writers, eJltot's 
1 media specialist 

3 cleck-secrctarlea 

Part-time jtaff 

Number and type varlei 


PmSBJRGH, PA, 


Director of Tnfor* 
nation Services and 
Cocinunlty Relations 


Position 
vacant ; 
about 
$18,000 


No formal requl reoenli . Position vacant. 

] 


rull-tlmc staff 
1 writer, editor 

1 median specialist 

2 clerks, secretarle i 



O 
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THE flLL-TUtE DIRECTOR OF PR (Con Rued) 



School system 


Title of person 
vith responsibility 
for FR activities 


1970-71 

salary 


Qualifications 


' Sire of PR staff, 

\ excluding director 


1 


2 


3 


^ J 


1 5 



STRATUM 2 SCHCWL SYSTEMS (Continued) 



CHARLESTON COUNTY, S. C, 
(Charleston) 


Director, Informa- 
tion Services 


$9,600 


Required: Bachelor^s degree in English, 

Journalism, or school adalnlstratlon; experi- 
ence as teacher and/or administrator j experi- 
ence In PR and/or Journalism. Incumbent has 
bachelor's degree In English and history; 2 
years In advertising and PR agency work; 16 
months as nevspapCL staff writer. In present 
position 1^ years. 


Full-time staff 
I clerk-occre .ary 


GREENVILLE COUNTY, S. C, 
(Greenvl lie) 


Director of Public 
Infotmwt Ion and 
Public Relations 


$11,650 


No forma? re,qul retnent s . Incutnient has bache- 
lor's degree In English and religious educa- 
tion; naster^s In education; teach'.ig and su- 
pervisory certificates; 13 years' teaching and 
3 /uars' supervisory experience. In present 
position 3 years. 


Fun-tlme staff 

1 coordinator of vol- 
unteer services 
1 clerk-secretary 


HETW)POLII.*M SCHOOL 
SYSTEM, NASHVILLE, TENN. 


Director of 
School -Comnunl ty 
Relatlor.8 


$18,000 


No formal requirements. Incumbent has bache- 
lor's degree in education; raster's in educa- 
tional administratloo; reaching and adxidnls- 
trative certificates; 20 .jars' teaching ex* 
perlence and 11 years' SlmooI administrative 
experience. In present position 2 years. 


Full-time staff 

i supervisor of public 
relations 
1 writer, editoi 
3 clerks, secretaries 


EL PASO, TEXAS 


Public Information 
Consultant 


$10,500 


No furmal requirements. Ircumbcnt has bache- 
lor's degree in education; -eachl.-’g certifi- 
cate and 2 years' teaching cxpeiience; 3 years 
as newspaper rcpor*:er; 3 years' PR experience 
with utility company. In present position 
years. 


Pull-tin^ staff 
1 writer, editor 
1 clerk-secretary 


FT. V»FTH, TEXAS 


Special Assistant 
to the Superintend* 
ent 


$13, WO 


Required: Master's degree v5th graduate train- 

ing In aup'^rviiion and administration; admlnls- 
trat.^r'^ certificate and record of outbtending 
teaching, administrative and ether appropriate 
experience. Incumbent has bacheloi's In coclaj 
studies and £ngli..h; master's in educational ad- 
mlnletratlon; teaching end adml : 1st rati ve cer- 
tificates; 20 years' teaching end 1 year school 
administrative experience. In present position 
2 ye arc. 


Full-time staff 
1 clerk-secretary 

Part-time staff 

1 half-time writer, 
editor 


SAN ANTONIO. TEXAS 


Community lnforj*a- 
tlon Officer 


$12,500 


So formal rcqulretionrs. Incumbent has bache- 
lor's degree in educ: tion/journalism; teaching 
Certificate; 7 years' experience as newspaper 
reporter*edltor. In present poRltlon 1 year. 


Ft'Il'time staff 
1 writer, editor 
1 media specialist 
I clerk-secretarv 


granite SC; 50L DISTRICT, 
UTAH (Salt Lake City) 


Director of School- 
Cocinunlty Relations 


$15,750 


Requlttiacn-’ not leporled. Incumbent has B.S. 
In Journalism; 7 yeart' PR experience In indua- 
cry, present positin' 3 Tears. 


Full*llme staff 
1 cl,»rk-^ecretary 


NORFOLK, VA. 


Assistant to the 
Superintendent. In* 
formatlonal Ser- 
vtcea 


$15,650 


No formal requlrer^sn!. J, Incumbent has hache- 
lor'i degree In Journalism; 17 years' experi- 
ence in radio and TV; 3 years' active r.nd 20 
years' reserve duty in Navy public AfCaIra, 

In present position 2 years. 


Full-tiiiie staff 
1 writer, editor 
1 clerk*secretary 

Part-time staff 

1 design and make-up 
artist (lOX) 
k printers (107.) 


KANAWHA COUNTY, W. VA. 
(Charleaton) 


Director of M'lt- 
catloni and P^ibllc 
Information 


$12,750 


Required: Bach*'lor's degree with large n« 4 nber 

of hours in roimiiuni cat ions ( journal tsm, speech, 
edvertising, rc.Jto. and XV), Incumbent has 
bachelo 's degree in speech and advertising; 
master's in corourlcatlor. arts; 3 years' PR 
work with state department of education; 1 year 
With newspaper; 3 years with TV station; 1 year 
in university Journal :n o*partmcnt, in pres- 
ent poiitii'n yesis. 


Fu'l-tloe staff 

1 writer editor 

2 clerks, 6ecr.?tarles 



O 

ERIC 



22 



THE FULL-TIM OIRECTOit OF (Cofitinued) 



School rystcm 


Title o£ person 
vith responolblLlty 
for PR activlcles 


1970-71 

salary 


QuaL.^icatlona 


Size of PR staff, 
excluding director 


1 


2 \ 


[ 3 


4 


5 



STRATUM 3‘-ENROLLHEST 2 5, DOO- '*9, 999 (53 Syfitema) 



ANCHORAGE, ALASKA 


Publ lea t ions '"Com* 
wunt^y Relations 
Director 


MB, 022 


Preferred: B.A. with work In English, Journal- 

Isni, education, or liberal arts; 3 years' ex~ 
perlence io work involving substantial public 
contacts (preferably Id education, PR, or com- 
ipurlcations) ; acqualn lance vith school opera- 
tijins; knowledge of cc'oxDuDlcatlons media. In- 
cumbent haa bachelor'’s degree In speech (trloor 
In Journalism); experience In radlo-TV news end 
newspaper reporting; 2 years' TR work for mu- 
tiiclpal Ity; certificetlon as adninlatrator; 
graphic art ability. In preient poaltion 1 
year. 


Full-time staff 
1 clerk-a;cretary 

Fart-time staff 
1 press oj-erator 
1 photographer 
1 printer 


PHOENIX, ARIZ.-- Unite 
High School District 

V 


Admlnl'^trat Ive As- 
sistant for School- 
CouCTunlty Relation^ 


$17, SCO 


Required: Master's degree in English, Jouraal- 

isir, or equlviilent; experience as teacher and/ 
or adolnlf erstor desirable; experience In PR 
and/ox Jcurnalisa desirable; experience la ed- 
ucation, radio, newspaper, TV, a.id writing; 
knowledge of scl^ool system and consnurity; 
skills Id comsurUcat Ion, editing, designing 
format, phonography. Incumbent has bachelor's 
degree in Journalism; teaching certificate and 
1 year's teacriing experience; 10 years In r.ew- 
paper, radio, TV, and wire service work; 2 
years in school FR work. Id present position 
1 yea r . 


F\ill-time staff 
1 clerk-*ecret..Ty 


LITTLE ROCK, AWC, , city 
schools 


Director of Public 
Relations 


$12,000 


No zormal requlrcmer.ta. Incunbart has bache- 
lor's degree in business; certification es ad- 
ministrator; experien.e with advertising 
agency. In present position 6 years. 


Full-time staff 
1 clerk-G&cretary 


CCMPTON, CALIF. 


Comrunl cations 
Specialist 


$U,e63 


Requirements not reported. Incumbent has 
bacheiox's degree in sociology; master's In 
cducatlco; courses toward doctoratt in educa- 
tional sdi^nlstration; additional FR and 
Journalism courses; certification as teacher, 
supervisor, and administrator; 7 years' teach- 
ing expexi*uce. la present position 3 years. 


Fll-tls! staff 
1 clerk-secretary 


CLENU.LE, CALIF. 


Public Infonnatloa 
Office r 


$11,500 


Required: Any combinaticn equivalent to bach- 

elor's degree in Journalism or related field 
years' experience in writing for revs- 
papers, magaslne:, trade J''imala, radio, or 
TV; ability to organise, lay out, and edit 
printed material; knowledge of and ability to 
uae appropriate photographic methods and 
equIpQcnv, Incumbent has bachelor's and mas- 
ter's degrees In JOL-rnaUsn; master's Ir^ 
history; experience In general and airline 
FR work; many years in newspaper, write aervlce, 
okotfoa picture, TV, and vagailne work. In 
present position 1 year. 


rull-tlsx: staff 
1 clerk-sec re tcry 


PASADENA, tALIP. 


Coordlnstor of 
Information 


$18,000 


No forvial requirctaenta. Incumbent has bache- 
lor's degree In Engllsb; graduate work in FR; 
teaching ccrtlflcitiSi\ and 10 yeass' teaching 
experience; 7 years' experience In school pub- 
lic relitloAs Id another ayatea; experience 
with publlahlng cocipany. First year la pres- 
ent poaltion. 


Full-time staff 
1 school -cocriunlty re- 
latlons representa- 
tive 

Fsth-tlme s'^aff 
1 clerk-secretary 
1 photographer 
1 graphic artist 
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THE FXl-TI^t DIRECTOR OF PR (CoiUnued) 



School system 


Title of person 
vith responslblLity 
for ?R Activities 


1970-71 

sslery 


Qualifications 


Site of PR stff, 
excluding director 


1 


1 


3 


4 


5 







strahih 


3 SuHOOL SYSTEMS (Continued) 




RICHMOND, CALIF, 


Administrative As- 
sistant to the Su- 
perintendent, Pub- 
lications and Pub- 
lic iDfonnatlon 


$2i,300 


Required: A.B, degree; certification as teacher 

and 5 years' successful teaching experience; 
knowledge of JournSi.l6ni and photography, Pre- 
fer 3 years' prcfesslonal journalism experience. 
Incumbent has bachelor's degree In clacatlon, 
English; certification as teacher and adc^lnis- 
trator; 6 years' teaching and 1 year school ad- 
olnlstiatCve experience; work in. advertising 
and ?R agency, newspapers, radio, IV, and mo- 
tion picture script vrltlng. In present poal* 
tlon 21 years. 


rull-time staff 
1 cli rk-sec cetary 


SAN BERNARDINO^ CALIF. 


Assistant to the 
Superintendent , 
Cocsaunl cations 


S16,800 


Required: Equivalent to grad' ion iron col- 

lege with najer in JournallsL, ..ngllsh, or 
related areas; 2 years' paid experience In 
feature 'Tlcing for newspapers, magazine, trade 
journals, radio, or TV (1 year of PR work for 
, public or v^fvate agency may be substituted 
for 1 year of feature writing). Incumbent h.’.s 
bachelor's degree in Journallsta; 12 years' 
newspaper work, Xn present position 3 years. 


Full-time staff 

1 writ r, editor 

2 clerks, secrete ier 


SAN JOSE, CALIF. 


Adsdnistratlve 
Speclsllit, Of- 
fice of Informa- 
tion and Coosunlty 
Affairs 


$20,000 


Ko formal requires nts. Incumbent hai bache- 
Icr'i degree In education; master's in c]e* 
nentsry ■dmlnlstratlot./supervlslon; certifi- 
cation as t«^..cher, supervisor, and aUm^nls- 
tratcr; 7 years' teach:Tnp and 9 years’ admin- 
istrative experience. First year In present 
posit loo. 


Full-time staff 
t r.-leTk*sccretLry 


SANTA \NA, CALIF. 


Comounlcat ions 
bptclallst 


$12,264 


Raquired: Bachelor’s degree In Journalism or 

comminlcatlons or equivalent training and ex- 
perience; 3 years' covraanlcat Ions experience; 
knowledge of principles and practices In Jour* 
nallSTa, conxnuniCy relations, and graphics; 
knowledge of types of programs offered by 
system. Ircurhent has bad.clor's degree In 
joumalls.n; 4 yoei's' experience in newspaper 
aUff writing; 14 years In aerospace publi- 
cations; 5 years in cccvnunicatlons work fo** 

U. &. Navy; 2 years lo aerospace management 
systems analysis. In present position 1 year. 


No staff 


STOCKION, CALIF, 


Administrative As- 
sistant to the Su- 
perintendent 


$21,000 


No formal requirements. Incvnnbent has ba.he- 
lor's degree x-n Engllih/polltlcal aclenc. ; 
master'a in education; teaching and admlnla- 
tratl*/e certi ff csi f on ; 13 years' teaching ex- 
perience. In present position 20 years. 


Full - time It at I 
1 writer, edli;or 


COLORADO SPRINGS, COIA). 


Coordinator, In- 
fonnattra Servlcea 


$15,167 
(lO-moath 
contruc c) 


Mo formal requireaeots. Incumbent has bache- 
lor'h degree In education; master’s in school 
sdn'niitrstLon; certification and 5 years' 
full-time and 9 years' part-time teaching ex- 
perience; 9 years part-time In present poel- 
tl'H), In present position on full-time besis 
6 yesrs. 


J/Tt-tlme staff 

1 one-thlr '-time sec- 
retary 


HARTFORD, CONN. 


Administrative Ai- 
slatant to Super- 
Irtendcct 


$24,262 


No ionwl requirements. Incumbent has bschc- 
ior's degreu In speech and drama; master's In 
edusation; 3 years' teaching experience; cer- 
tifieatloQ as adadnlatrator end 14 years 
school adtxiolstrJtSve tKp rCence, Includlrg 2 
years' full-time and 2 years' part-time school 
FR Work. In present position 4 years. 


Full 'time staff 

1 supervisor of publics 
tlons 

1 clerk-secretary 
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T>^£ full-time director OF PR (Continued) 





Title of person 


i 970-71 


Qualifications 


Sire of FI’ staff. 


School system 


vlth responsibility 
for FR activities 


salary 


excluding llrector 


L 


2 


3 


4 


5 



- 




STRATUM 


3 SCHOOL SYSTEMS (Continued) 




ESCAMBIA COUNTY, FU. 
(Pemacola) 


Director, Informa- 
tion Services 


$10,920 


Requirements not reported. Incumbent has bache- 
lor's degrees In history and business; years 

In college PR work; 4 years In Industry PR (em- 
ployee comounicat Ions and media relations); U 
years on dally newspaper (proiziot Ion- research, 
copy editing, makeup); 1 year In TV production; 

2 years' teaching experience. In present po- 
sition I year. 


Full-time staff 
1 clerk-secretary 


BIBB COUNTY, CA. 
(Kseen) 


Erector of Pub- 
lic Relations 


$15,W 


Required: Fifth-year certificate with appropri- 

ate tralnlr.g In PR (prefer sixth-year certi.i- 
cate); eviderre of sur.ceasful experience in 
11c school work; aorklng knowledge of coiiinunlca- 
tlon ptlncipleSj prefer formal training In P" 
work. Incumbent has B.S. snd M.S. in industrij. 
education; teaching and admlnlatratlve certifi- 
cation; 3 years’ teachlr g and 1 year school ad- 
ministrative experience; 12 years In advertising 
department of newspaper; 7 years' part-time work 
developing programs for school system. In pres- 
ent position I year. 


F’.ll time staff 
1 clerk-EPcrctary 


PEORIA, ILL. 


Director of 
matlonal Services 


$17,900 


Pc'fuliementa not reported. Incumbent has bache- 
Iur*f, Toaster's, and coursework toward doc to rat e , 
In theater; 3 years’ teaching experience; 3 
years as operations manager, 6 years as program 
director, and 3 years n director for TV sta- 
tion, In present position 2 yean. 


Full-time staff 
1 clerk-secretary 


ROCy^^'RO, ILL. 


Director, School 
Plant Planning and 
Public Relations* 


$19,000 


Requirements not reported. Incumbent has bache- 
lor's degree In Journalism; I2 years' experience 
In newspaper reporting, editing, make-up, end 
photography. First year in present position. 


Full-time t,tarf 
1 clerk-secretary 


FT. WAYire, ‘.ND. 


Director of Infor- 
mation and Comaun- 
Ity Services 


$17,963 


Required: Bachelor's degree In liberal arts, 

business, or education (prefer master's de- 
gree and teaching certificate); actual PR ex- 
perience totaling at least. ' ^ years In school 
or business envlronTDcnt. Incumbent has bache- 
lor's degree Ir. education; cvjter'a In FR; 
teaching certificate and 3 years' teaching ex- 
perience; j? years' pR work In business and 
Industry. In present position 4 years. 


Full-time steff 
1 clerk 'Kccretary 


DF.S MOINES, IOWA 


Director, School- 
Community Relations 


$16,6:0 


Required: Bachelor's dt.grt:e and at I'rast 5 

years' experience In PR or related areaa (pre- 
fer master's degree in achool adtsiirlstratlon 
01 at les"' 3 years' experience In education- 
al admlnlctratlon) . Incumbent has B.S. In pub' 
He relations and 18 hours of gra'u.-'e work In 
Industrial ielatlons; 5^ years In college 
work; years In newspaper, PR agency, and 

personnel wotV. In present position 2^ years. 


Full-time stiff 
I clerk-secretary 


KANSAS CITY, KANS. 

J 


Director of Public 
Information and 
CoQinur.’ cat Ion 


$13,570 


No formal requirements. Incutnbent has doctor- 
ate and certification In school administration; 
6 years' teaching an<> 1 year achool administra- 
tive experience. In present position 2 years. 


Full-time staff 
I clerk-sccretary 



♦RocVford, m.r The ichool plant planning aspict of ihla poaltlon Involves working with ccnxiunlty members to get rccon- 

B>cn4atlons on the selection of achool sites, so their concerns may he conveyed to the board of education- 
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THE FULL-TIft DIRECTOR OF (Corttfnued) 



School sy:.lca 


Title of person 
v-<th rtspo»islblllty 
for PR acLlvltlea 


1970-71 

salary 


^ual 1 f Icatlcns 


Size of PR eCbff, 
excluding director 


1 


2 


3 


4 


5 






Si'RATUM 


3 SCHOOL SYSTEMS fCo*.tlnued) 




shaijnee mission, kans. 


Di i»‘ctcc of Cota- 
Dunlr:a C Lors 


$16,000 


No formal requireTnents, Incumbent ha^ bache- 
lor's degree In elementary educrtlon; master's 
and coursework f''r doccorate In educational 
adL^nlstxratlon; admlnlstr,itlve certificate and 


FuH-tlme staff 
1 clerk-secretary 

Part-time staff 








6 years* school admf nlstritlve experience; 4 
years' teaching experience. In present posl- 
;.lon years. 


1 half-time clerk- 
secretary 


HARFORD COUNIY, MD. 
{B«l Air) 


Director of Infor- 
idAtlon, Publlca- 
tlcns, and Research 


$21,300 


No formal requirements. Incismbent has bache- 
lor's deyree In education; master's In school 
a^lu}nlstratlon; certification as teacher, su- 
oer-laor, and admlnlstraf^r; 7 yeara' tea-^-Ing 


Full-time staff 
1 clerk-secretary 

Part-time staff 








trd 10 years' achtxjl adnlnlstcatl\c \perl- 
ence. First year fn present position. 


1 half-time welter, 
editor 

1 one-third' time clerk" 
secretary 


SPRINC^^F^D. MASS, 


Director of Shool* 
CotTinunlCy Relation,’: 


$15,810 


Required: Fach- lor's degree; special tralnl-jg 

In Pr,; ability In vrftlng and public speaking. 
Incumbent has bachelor's de;,ree In phllisop'iy; 
master's in education; coursevork for r'.octorate 
In history; certification as teacher and su- 
pervisor; 20 yeers* teaching and 2 yuora' su- 
pervisory experience. In present position 3 
vears . 


Full-time staff 


1 clerk-secretary 


WORCESTER, "ASS. 


Executive Assist- 
ant for Staff and 
Public Informatloi: 


$15,600 


Requlrctiienta not report “id. Incuiient has ba:h' 
elor's degree In history; 7 >?ara In college ?R 
vork; 4 ycar'^ as newspaper reporter. In pres • 
ent position 2 yean. 


Full-time staff 


2 clerks, secretaries 


FLINT^ H-OH. 


Dlieccor, Publ Iv 
Information and 
Coumtnlcatlons 


$22,500 


Required: bachelor's degree In Journalli^m; 

masrer's In education or'ccunrunlcat arts 
field; 5 yeirs of prc.\BSlonal Journalism ex- 
perience, preferably Iti newspaper reporting 
and edlelng. Desirable qualifications: ex- 

perience in PR or advertising; working knowl- 
edge of photography and printing procedures; 
varied experience as Journsllst. Irjumbent 
hat bachelor's In Joiirnsllsn; master's In 
spe<rch (rsdlo-TV progranrJng) ; 4 years as 
tiTltcr, producer, and director for educat‘.on- 
d'i TV and radio. In present position 7 years. 


Full-time staff 


2 writers, editors 
2 clerks, secretaries 

Part-time staff 








1 clerk-secretary 


GRAND RAPIDS. MICH. 


Director of Coo- 


$21,000 


Required: Mnster’s degree In Journalism. IR, 

or related communications field or equivalent 
work experience in community relations; abil- 
ity to write creatively. Incunlient has bache- 
lor's degree In edu-atlon; master’s reading 

specialist; certification as teanlier. suyer’l- 
Bor, and administrator; 18 years' tea::hlTig and 
10 years' school rupervlsory and ajmirlstrai^ve 
experience; soo« newspaper and radio work; B 
yeirs In senool PR in another system. In 
piesent position 2 years. 


Full-time staff 


r nl'.y Relations 


1 secretary 

1 


LANS IN 7, MlrH. 


Director c f Pub’-c 
Affairs 


$24,000 


No formal requirements. Incurbent has bsche- 
lor’s degree In joumsllsm; master's In English; 
certlflcstlon as ttache: and 7 years' teaching 
experience ' yetrs as newspaper reporter. In 
present position IS years. 


Full-time staff 

1 Information assistant 
1 clerk-secretary 

Part-tlm? staff 








1 one-third-ilrae clerk' 
secretary 



o 

ERIC 



THE FULL-TIME DIRSaOR OF Pft (Contfnuecf' 



School »ystem 


Title of person 
with reap '.alhllity 
for PR. activities 


1970-71 

salary 


Qual 1 f Icat Ions 


Size of FR staff, 
excluding director 


1 


2 


3 


4 


5 






STRATUM 


3 SCHOOL SYSTEMS (Continued) 




WARREN, KICH. 


Administrative As- 


$20,000 


Requirements not reported. Incumbent haa bache- 


Full-time staff 




•istant, Public 
Relations 




lor's degree In English and speech; master's In 
school administration; c>'^rtlflcatlon aa teacher 
and 8 years' teaching experience. In present 


1 clerk-secretary 
Part-time staff 








position 6 years. 


1 one-fourth time 
printer 

1 media specialist (10 


AMOKA- HENNEPIN SCHOOL 


Director of Com- 


$15,200 


Requirements not reported. Incumbent has bach- 


Full-time staf& 


DISTRICT, KINN. (Anoka; 


munlcat Ions 




elor's decree In Engllsh/hlstory/speech; course- 
work towards master's degree In educational PR; 
teaching certificate and 7 years' teaching ex- 


1 clerk-aecretary 
Part-tlmt staff 








perience, In present position 3 years. 


1 half-time clerk- 
secretary 


BLOOrilNCTON, MINN. 


Admlnlst rat Ive 


$1S,000 


Required: Earned degree; comprehensive knowl- 


Full-time staff 




Aide In charge of 
School -Comunlty 
Relation! 




edge of English, Journalism, education; knowl- 
edge of graphic arts and cosmunlcatlon arts; 
experience In one or taore areas of teaching. 
Journalism, or PR; demonstrated skill aa apeak- 
er and writer In Interpreting education to lay 
and professional groups. Incumbent has bache- 
lor’s degree fn English and speech; 1 year with 
PR firm; 1 year In radio news; 9 years as com- 
munity newspaper editor. First year In presrnt 
position. 


1 clerk-secretary 


ROBBINS DALE, KINN. 


Director of ' 


$16,350 


Mo formal requirements. Incumbent has barhe- 


FuIl-tlTDe staff 




Publications 


(42-veek 

Contract) 


lot's degree In Enqllsh lltr 'ture/cociaunica- 
tlons; graduate credits In Journalism; teaching 
Certificate and 8 years' teaching experience. 

In present position 7 years. 


2 clerks, secretaries 

3 In production of 
printed Tnaterlala 

Part-time atari 










1 half-time writer, 
editor 

1 clerk-Bccir t*ry 

full* time during sum- 
mer 

1 hulf-tlme in produc- 
tion of pr'nted ma- 
terials 

Studen'.s ea needed for 
aasembly and labeling 
of printed Buterlals 


SPRINGFIELD, K), 


Administrative Aj- 


$>,500 


No formal requirements. Incumbent has bache- 


Full-time staff 




alatant. Public 
Zn fovmat 


t 


lor'd degree In Journallsmr 8 years In TV 
news. Including 3 aa news director. In pres- 
•^t position 2^ yeSTi, 


1 clerk-secretary 
Part-time staff 






J 

1 




4 high school news 
bureau editors 


LINCOLN, N^BR, 


Administrative As- 


$15,450 


/oqulredj Master's degree In English, Journal- 


iUll-tfme staff 




■ litar.t for Publi- 
cations and Infor- 
mation 




.sr or school idmlnlstrat Ion; experience is 
teach'ir snd/or idminlitrator; experience In PR 
snd/or Journsllsm, Incut&bert has bachelor's 
degree In education (Journallam, political aci- 
ence, and English); master's In Journalists; 
coursevorV toward doctorate In education; certi- 
fication as teacher and 4 years' teacliing ex- 
perience; 4 years In freelance PR and newspaper 
work. In present position 3 years. 


2 clerks, secretaries 



THE FaL-TIHE DIRECTOR OF PR CConttnued) 



School lyiteiB 


Title of person 
iri.th responalbll^ ny 
for ?R activities 


1970-71 

aalar/ 


Qualifications 


Site of FR staffi 
excluding director 


1 


2 


3 


4 


5 



STRATUM 3 SC»X)L SVSTEMS (Continued) 



WASHOE COUNTY, KEY. 
(Reno) 


Adirdnistrative 
Aide, Education/ 
Information 


$17,928 


Requirements not reported. Incumbent has mas- 
ter'a degree in supervision and administration; 
certification as aditinistrator and 14 yeara in 
other administrative poaitions; 25 yeara' teach- 
.'.ng experience. In present position 6 years 
(vts a part-time position for 3 years). 


Full-tine staff 
1 clerk-secretary 


GREENSBORO, N. C. , city 
school a 


Wrector of Pub- 
lic Infon&atlon 
and Publications 


$15,315 


No formal requirements. Incumbent has bache- 
lor's degree in business administration; courses 
tOirard master's In educational admlniatration; 

13 years in newspaper and broadcasting work; 12 
years in business administration; 3 years' part- 
time college teaching. In present position 2 
years . 


Full-time s:aff 

1 assistant director 


PARKA, OHIO 

« 


Director of Public 
In'ormatlon 


$13,000 


Required: Bachelor's degree or higher (pref- 

erably in education and/or lournallsm) ; some 
full'ttme experience in publicatlona or PR 
work; knowledge} or experience in art or layout 
desikjn. Incumbent has B.S. in industrial 
jourraliao; H, B,A. In econonlcs and finance; 
administrative ^ertlf IcatioQi years in ad- 

vertising and Internal comnunicationa with two 
major industries; arxne college teaching. First 
year in I'resent position. 


Full-time staff 
1 clerk-secretary 

Part-time staff 

3 clerks, secretaries 
(807.) 


YOUNGS I r.C<, OHIO 


Supervisor of 
School -Connu.\l t y 
R^lafiona 


$15,441 
(10 month 
contract) 


No formal requirements. Incumbent has bache- 
lor's degree In English, Journalism, and psy- 
chology; master 'a la education; 5 years' teach- 
ing eicperience; administrative certification 
and 10 years' school adndcilstratlve experience; 
experience In merchandising. In present posi- 
tion 11 years. 


Full-time staff 
1 clerk-secretary 


COLUMBIA, S. C. 


Public I?.fonnatlon 
Director 


$6. €12 


No formal requirements. Incumbent has bache* 
lor'a degree In journalism; 5 years' newspaper 
repotting experience; 1 year part-time as col- 
lege Instructor of Journalism, In present po- 
slttoa 10 years. 


Full-time staff 
1 clerk-secretary 


OATTAHOOCA, TENN, , city 
achoola 


Dlrectori Office 
of Public Infon&a- 

tlOQ 


$13,000 


Requiked: Experience as teacher and/or admln- 

Istrato*; experience In pg and/or journalism. 
Incumbent has bachelor's degree In business ad- 
ninlstratlun ; couraework toward matter's in ad- 
ministration; teaching certificate and 15 years' 
teaching experience; 1 year school adminiatra* 
tivc experience; background in radio. In pres- 
ent position 1^ years. 


Pull'tiTDe staff 
1 secretary 


HAKILTOM COUNTY, TTNN. , 


Director of Public 


$10,000 


Requirements not reported. Incumbent has bache- 


Part'time staff ■ 


excluding Chattanooga 
city achoola (?.0. , 
Chattanooga) 


Relatlooi 


f travel 
4 con* 
ventioo 
cxpensci 


lor's degree in iciencei master's In school ad- 
ministration; certif icAtion as teacher, supervi- 
sor, and aotsdnistratoT ; 9 'ears' teaching and 
21 years' school adn.inisti..tlve experience, in 
present position 2 years. 


1 secretary 


SHELBY COUNTY, TENN. , 


Director of Public 


$U,f€4 


Nc formsl requirements. Incumbent has bache* 


Full-time staff 


excluding hemphli city 
•choola (P.O. , Kevphia) 


Relations 




lor's degree In toology; master's In adminlatra- 
Mon and supervision; certification ss teacher 
and administrator; 22 years' teaching and 7 
years' school administrative experience. In 
present position 4 yearii 


1 clerk-secretary 

Fsrt'lime staff 

1 orve-fourth time clerl 
sec rctary 



O 

ERIC 



THE F^JLL-TI^£ DIRECTOR Of PR (ConttnL'fid} 



Title of person 
vlth responsibility 
for PR activities 


19?0-7l 

salary 


2 


3 



Qual 1 flcAt 



Size o£ PR staff, 
excluding director 



4 



1 . 



STRATUM 3 SCHCWL SYSTEMS CContlnued) 



CORPUS CHRISTI, TEXAS 


Coordinate.^ of Pub> 
Lie Information and 
Conznunlcatlon 


$10,800 


Desirable qualifications: bachelor^s degree 

In liberal arts, business, oc education 
(prefer toaster's and teaching certificate); 
classiooa and managerial experience; Vnowl- 
sdge of and ability to use standard office - 
machines, photographic and printing equipment. 
Incumbeuc has master 'a and doctorate in edu- 
cation; 7 years' experience In Journalism, ad- 
vertising, and PR; 7 years* experience pro- 
graonlng for TV, radio, and cable TV; Dale 
Carnegie graduate, lay preacher, photographer, 
active in civic affairs. First yoar in pres- 
ent position. 


Full-time staff 
1 writer, editor 
1 clerk-secretary 


NORTH EAST SCHOOL DIS- 
TRICT, TEXAS 
(San Antonio) 


Director of Infor- 
mation Services 


$10,875 


Required: Bachelor's degree with considerable 

strength in Journalism, cotnmunlcatlons, and 
education; experience-related work with news 
media and/or PR; prefer background In public 
school work. Incumbent has bachelor's degree 
in journalism; certification aa teacher; 5 
years ' experience in newspaper reporting and 
editing; ^ year In PR werk with utility company; 
experience in offset press makeup apd layout. 

In present position 2^ years. 


Part-time staff 
1 half-time clerk 


RICHARDSON, TEXAS 


Public Information 
Assistant 


$lu,l54 


Required: Master's degree; certification; 3 

years' experience In public schools or com- 
parable background. Incumbent has bachelor's 
degree In Journalism; master's in educatlcnal 
supervision; certification as teacher and su- 
pervlsori 8 years' teaching experience (PR/ 
journalism); 7 years In newspaper reporting, 
advertising layout end sales. In present po- 
sition 3 years. 


Full-time staff 
1 clerk-secretary 


SPRING BRANCH SCHOOL 


Coordinator of In- 


$11,000 


No formal requirements. Incumbent has b;clc- 


Part-time staff 


DISTRICT, TEXAS (Houston) 


formation Services 


(11-mooth 
con tract) 


lor'a degree In social sciences; certl flcr.tlon 
as teacher and 9 years' teaching experience. 

In present position 1 year. 


1 student assistant 
(12 hours weekly) 


ARLINGTON COUNTY, VA. 
(Arlington) 


Administrative 
Aide for Public 
Information 


$12,300 


Desirable qualifications: Degree In journalism 

(experience Id PR and writing given considera- 
tion as equivalence); knowledge of newspaper or 
magatlne layout. Incumbent has bachelor's de- 
gree In hlitory; graduate courses in law and 
business; 3 years' experience aa legislative 
assistant. Id present position 1 year. 


Full-time staff 
1 clurk-secre tary 


CHESTERnELO COUNTY, VA. 
(Cheaterfleld) 


S c b oo 1 - Cotnnu n 1 1 y 
Cool 'Inator 


$14,206 


No formal requirements. Incumbent has bache- 
lor's degree In French; K.S. In education; 
certification teacher and (.lujnselor and 25 

years' experience as teacher and couns.'lor; 

2 years' school admlnlatratlve experience. In 
present position 4 years. 


Fult-tlmj staff 
1 clerk* secretary 


HAMPTON, VA, 


Coordinator of In- 
structional Infor- 
mation 


$7,400 
(1 J-non th 
contract) 


No formal requirements. Incumbent has bache- 
lor's and master 1 degrees in English; certl- 
flcstloQ as teacher and \ year teaching exper- 
ience; 2 years in newspaper reporting. In 
present position 1 year. 


Full-time staff 
1 writer, editor 


PRINCE WILLIAM COUNTY, 
VA. (Manassas) 


Director of 
Schoo 1 -Coimiu n 1 1 y 
Relat loos 


$20,460 


No formal requirements. Incumbent has doctoc 
ate In educational administration; certifica- 
tion as teacher, supervisor, and administrator; 
15 yesrs' teaching and 4 years' school admin- 
istrative experience. In present position 2 
yesra. 


Full-time staff 
I clerk* secretary 



O 

ERIC 



29 



I 
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> 

#- 

' , THE FULL-TIME DIRECTOR Of PR (Cortinued) 



n 



School system 


Title of person 
with responsibility 
for PR activities 


1970-71 

salary 


Qual Iflcatlons 


L> ee of PR staff, 
excluding director 


-• 1 


2 


3 


4 


5 



STRATW 3 SCHOOL SYSTEMS (Continued) 



RICHMOND, VA. 

1 


Director of Public 
Information 


$14,506 


No formal requirements. Incumbent has bache- 
lor's degree in English; master's In education- 
al administration; teaching certification and 
1 year full-time and 5 years' part-time teach- 
ing experience; 13 years' experience In news- 


Pull-tlme staff 
1 clerk-secretary 


> 






paper work, primarily as education editor. In 




# 






present position 1^ years. 




/ 

HIGHLINE SCHOOL DIS- 


Administrative As- 


$16,500 


No formal requirements. Incumbent has bache- 


Pull-tlme staff 


TRlCr^WASH. (Seattle) 


sistant for Infor- 


lor's degree In Journalism; master'it In com- 


4 printers 


mation Services 




munications; teaching certification and 13 










years' teaching and 3 years' school administra- 


Part-time staff 








tive experience; 17 years In PR work In Indus- 


1 half-time writer. 


i 






try: 3 years In PR work for college. First 


editor 


< - 






year ...a present position. 


1 half-time clerk- 










secretary 
1 artist (20%) 


> 

> 








1 photographer (20%) 


T>COM|, WASH. 


Dlrectoi' of Publi- 


$21,293 


No formal requirements. Incumbent has bache- 


Full-time staff 


I 


cations 


(225-day 


lor's degrees In English and education; H.A. 


1 writer, editor 


% 




contract) 


In education; coursewerk toward doctorate; cer- 


1 clerk-secretary 








tification as teacher and administrator; 10 
years' teaching experience; 5 years' part-time 


Part clme staff 








as newspaper reporter-photographer. In present 
position 12 years. 


1 clerk-secretary (90%) 


raciA', wts. 


Administrative As- 


$16,750 


Required: Master's degree; 3 years' teaching 


Full-time staff 


1 


sistant, School* 




and PR and/or Journalistic experience. Incum- 


1 writer, edijbft 

* 


% 


Comnunlty Rela- 




bent has doctorate In education; teaching cer- 




t 


t Iona 




tlficstlon and ^ years' teaching experience. 




r 






In present position 2 years. 















hills, calif. 

i' 

I 

t 

( 

HONiykiv FININSULA 

schoocT)1strict, c;lif. 

(Mor^terey) 






- i 



■4 



S.irtLLER SYSTDIS—ENROlLMENT UiIDER 25,000 (25 Systems) 



Supervisor of la* 
format loo 



$21,296 
(10 -month 
contract) 



Required: Degrie In Journalism, FR, school com- 

munication.', ■',< related fields; training In news 
paper or magailne voric, printing, photography, 
layout, and related subjects; experience In pub> 
lie Information. Preferred: Teaching experi- 

ence; aupeivlBory credentials; master's In coc.- 
tnunlcatlons or equivalent; expedience l.t di- 
recting school Information pr^^^am In suburban, 
medium, or large district. Iicumbent has bach- 
elor's degree In Journailsa; master's; 48 units 
In secondary education, teaching certificate 
and 6 years' teaching experience; 4 years' news- 
paper experience; 1 year as radio news writer. 

In present po .tion 6 years (some of which was 
on part-time basts). 



Comsunlcal tons 
SpectslleC 



$8,160 



Dep'.rable qualifications: A,B. or equivalent 

degree with courses In cocvrjnlcatlon techniques 
1 year's experience In writing or comounlcat ton 
work OR 2 or more years of college with courses 
In cocinunlcattops and 2 years' experlence--one 
In comaunlcatlon and 1 In related field or su- 
pervisory work; OR high school diploma with em- 
phaalt In English and humanitlea and 5 years' 
experlence--one year In coir.«jnlcatlona and rest 
In related work with supervisory rasponslblll- 
tlei. Incumbent Has 2 years' experle.ice in U. S 
government Information work; newspaper, radio, 
TV experience; experience as editorial consul- 
tant, office manage!', and welfare worker. In 
preaent position 23 years. 



Full- time staff^ ^ 

1 clerk-secre^^y 









1 high school student 
(1 hour a day) 

1 high school student 
(15 hours a week) 




9 



.^0 



V. 



THE FLlL*TTfC DIRECTOR OF PR (Continued 



School aystem 


Title of ferson 
vlth responsibility 
for PR activity 


1970-71 

salary 


Qualifications | 


Sice of PR staff, 
excluding director 


1 


2 


3 


4 1 


5 


• 




SMALLER 


SCHOOL SYSTEMS (Continued) 




PALO ALTO, CALIF. 


Assistant to the 


$22,680 


Required: H”‘'ter*i degree (doctorate preferred) 


rull-tltoe staff 




Superintendent , in- 
fortoatlon Services 




vlth specific preparation In school cdralnistra- 
tlon and cocsIunlca^loa services ; FR experience 
desirable; knowledge of publication technlcall- 


1 secretary 

m 

t-tliLC Etaff 








tlea and timing. Preferred: 10 years' experi- 

ence la educatloD (some business experience de- 
sirable); 5 year.’ administrative or supervisory 
responsibilities at all school levels highly de- 
sirable. Incumbeot has bachelor's and mcater's 
degrees In educatloo; certification as teacher 
and administrator; 4 years' teaching and 9 
years' school admlnlsc catlve experience. In 
present position 1\| years. 


1 writer, editor (40^) 

n 


SANTA BARBARA, CALIF. 


Coordinator, 


S 14, 500 


Fequlred; California administrative cr super- 


Part-time staff 




S ch oo 1 -C DDmun 1 1 y 
Relations 


(lO-tJonth 

contract) 


vlsory credential; strong background of suc- 
cessful teaching experience; comprehensive ‘ 

knowledge of English, library science; educa- ^ 
tlon, psychology, ccxnxnunlcatlons , and graphic - 
arts; training and experience In educational 
researdi, curriculum developtoent , and educa- • 

tlonal reporting; proven skills as speaker and 
writer In education, Incumbent hsa bachelor's 
and master's degrees In education; teaching 
and supexvlsorv certification; 9 years' teaching 
experience, la present position 5 years. , 


y 1 clerk-secretary 
n (4 hours a day) 

i 


SANTA MONICA, CALIF, 


Supervisor of 


$15,000 


Requirements not repotted. Incutrbent has ba'chf^V' 


l^ll-tloe staff 


lAMALPAIS UNION HIGH 


CoTToun i c a 1 1 ons 
Adadnlstrativc 


to 

20,000 

(10-ttOfl! 

contract) 

$20,985 


elor's degree In Journ^IIom; master's lu pollt-/ 
leal Science; doctorate In education; certlfl- c 
cation is teacher and admii < trator; 13 years' 
teaching experience; some experience In news- 
paper work. In present position 22 years. 

No formal requirements. Incumbent has bache- S 


1 writer, editor 
L radio specialist 
V 1 cLerk-sccretary 

1%11-time staff 


SCHOOL DISTRICT, CALIF. 
{Larkspur) 


Assistant la 
School Relations 




lor's degree In English/^lstoryj master's In V 
education; certification as teacher and edmia- A 
Istrator; S years' teaching experience; 4 yearw 
la newspaper work; 5 years part-time In school \ 
PR. In present position 12 years. ^ 


« 1 clerl. -secretary 


AURORA, COLO. 


Comaunity Rela- 


$15,000 


Required: Bachelor's degree with speclaLlxa- 


^11-tlme staff 




tions Coordinator 




tlon Id JournsLlsm, radlo-TV, mass communica- 
tion, graphic arts, and related fields; 5-10 
years' profeaslonal experience + 2 years as PR 
director rr department head. Incumbent has * * 
bachelor*.' degree In Journalism; 12 years' FP,> 
work with public utility, trade association, * 
state government, and college; ' years* school 
administrative experience. In present position 
1 year. 


Jl clerk-secretary 

( 


NEW HAVEN, COKM. 


Public Infomvatloa 


$16,000 


Required: Recent work In PR; experience In news 


Part-time staff 




Officer 




reporting, editing, or related work; familiarity 
with techniques and methods of alL media of com- 
munication; familiarity with probLeus of urban 
education. Incumbeot has bachelor's In E[>gllah; , 
maatex's in urban studies; cectl llcatlon as 
teacher *nd 9 years' teaching experience; 3 
years' experience coordinating volunteer pro- 
gram (published newsletter, ran recruiting cam- 
palgn, wrote programs), First year In present 
position. 


1 half-time secretary 

k 
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the FXL-TIM director of PR (Continued) 



School system 


Title of persexi 
with responsibility 
for PR activities 


1970-71 

salary 


Qualiflcationa 


Size of PR staff, 
excluding director 


1 


2 


3 


It 


s 



SMALLER SCHOC: SYSTEMS (Continued) 



BOISE, IMHO 


Public Inlonsatlon 
Consultant 


$9,1)00 


Requlrea ^nta not reported. Incumbent Has bach- 
elor's degree In social science; 2 years' sec- 
retarial ex: 7 erlence. In present position l\ 
years. 


Part-time staff 

1 half-time secretary 


DECATl/R, ILL, 


Administrative 

Assistant 


$18,000 


Required; Kaster’a degree (additional course- 
vork desirable); general baeVground and ex- 
perience In school administration. Incumbent 
has bachelor's degree in sociology and master's 
in education; certification as teacher and ad- 
ministrator; 10 years' teaching experience; 
owned own buslnesr for 3 yiars. In present po- 
sition years. 


Full-time staff 
1 clerk-secretary 


NILES TOWNSHIP HIGH 
SCHOOr, DISTRICT, ILL. 
(Skokie) 


Director of 

S c hoo 1 - C ocmu n 1 1 y 

Relations 


$18,505 


No formal requirements. Incumbent has bache- 
lor's degree In English; master's in English/ 
education; certification as teacher and super- 
visor; 3^ years' teaching experience; 2^ years 
In school PR work. In present position 
years. 


Full-time staff 
1 clerk-secretary 

Fart-titoe staff 

1 clerk-secretary (30Z* 
3 high school teachers 
(1 hour per day) 


WASHINGTON COUNTY, MD, 
(Hagerstown) 


Director of Public 
Infonaatlon 


$12,303 


'No formal requirements. Incu bent has bache- 
lor’s and master's degrees In English; course- 
work toward doctorate Ir curriculum and tech- 
1 nology; certification as teacher, supervisor, 
and administrator; ll years' teaching and 7 
years' school administrative experience. In 
present position 2 years. 


Full-time staff 
I clerk-secretary 


BIRMINGHAM, MICH. 


Direcf’t’ of Infor- 
mation Services 


$20,800 


Required: Ka$ter'a degree in public :,chool ad- 

ministration (couLsework In PK and communica- 
tions desirable); 10 years in education. Includ- 
ing 5 in administration; experience In cocmunl- 
catlon skills, research design, and exiting; 
ablllt' tc apeak before groups. Incumbent has 
bachrior'i and master's degrees la speech (ra- 
dio, oral Interpretation); certification as 
teacher and 5 years* teaching experience; 6 
years In school PR In another system; experi- 
ence as director of Instructional materlala, as 
program manager of educational radio station, 
and la sales foilov-up. In pr^ent position 2 
yea rs . 


Fu 1 1 - 1 Imc staff 

3 clerks, recretaries 


SAGINAW, MICH, 


Director, School- 
Connunlty Rela- 
tions 


$16.15^ 
* $740 
for ex- 
penses 


Required; Bachelor's degree In cocxaunicstlons ; 
3 years' experience with public news media In a 
professional capacity; experience In writing 
for public consumption and in publlij speaking. 
Preferetdt background In education; Involve- 
ment In public aervlce efforts; Involvement In 
more than one media. Incumbent has bachelor's 
degree In conaunlcatlon arts; 8 yean In com* 
oerelal TV; experience In radio and newspapers. 
In present position years. 


Full-time staff 
1 clerk-secretary 


MTENOUR SCHOOL DIS- 


Director of Pub- 


$9,040 


No formal requirements. Incumbent has B.S. In 


Full-time staff 


TRICT, MO, (OvaTland) 


lic Relations 


(10-»on th 
contract) 


education (Engllsh/Journallsm) ; teaching cer- 
tificate and 3 years' experience Si substitute 
teacher; 3 suniaera as editor of community news- 
paper. In present position 5 yea' 


1 clerk-secretary 


CANTON, OHIO 


Director of Coo- 
cunlcatloni and 
Publications 


$9,108 


No formal requirements. Incumbent has bache- 
lor's degree In speech and theater; certifies* 
tlon as teacher and ^-year teaching experience; 
work with O.E.O. •• community organiser and di- 
rector of youth programs. First year In pres- 
ent position. 


Part-time staff 
1 half-time clerk- 
secretary 



O 
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M FULL-TIME DIRECTOR OF PR (Contfnued) 





School system 


Title of person 
with le spons Ibl II ty 


1970-71 

salary 

3 


Qual Iflcatlons 


Sire of PR staff, 




1 


for PR cctivltler 
2 


4 


excluding director 
5 



SW.LUR school sySIXMS (Conanued) 



SOUTH-WESTERN (FRANKLIN) 
SCHOOL DISTRICT, OHIO 
(Grove City) 


Director of Cora- 
mufilty Relations 


$16,000 


No fonnal requirements. Incumbent has bache- 
lor's degree in elementary education; master's 
in educational administration; certification as 
teacher and administrator; 4 years' teacMng and 
8 years' school administrative experience; 4 
years as publications editor for U.S. Army; 2 
years as artl at /edl to r of fraternal magarines. 

In present position n years. 


Full-time staff 
1 clerk-secretary 


BEAVERTON, OREC, 


Director of Public 
Inforcvatlori 


$15,350 


No formal requirements. Incumbent has bache- 
lor*s degree in education; certification as 
teacher and 14 years' teaching experience. In 
present position 6 years (some of which was on 
part-time basis). 


Part-time staff 

1 half-time clerk- 
secretary 


ALTOONA, PA. 


Public Relations 
Special la t 


$10,700 


No foiTtal requirements. Incumbent has bache- 
lor's degree education (English, social 

studies); Tsiaster's in history, additional 
courses in educational comunlcations ; certi- 
fication aS teacher and 4 years' teaching ex- 
perience; 20 years In PR work for military; 8 
years in radio; 8 years Iti retail advertising. 
In present position 5 years (full-time since 
1967-68). 


No staff 


ECTOR COUNTY, TEXAS 
(Odessa) 


Public Information 
Supervisor 


$12,433 

(11-nonth 

contract) 


No formal requirements. Incumbent has bache- 


Part-time staff 


lor's degree in English, education, journalism; 
master's in education; certification as coun- 
selor and 1 year's experience; 1 year In col- 
lege PR work. In present position 20 years. 


1 half-tima clerk- 
secretary 


PORT ARTHUR, TEXAS 


Director of public 
Relations and Ad- 
nlnlatrati ve As- 
sistant 


$15,000 


No formal requirements. Incumbent ha« bcche- 
lot's iegree In education and English; mastev’s 
in social aclenc: and administration; certifi- 
cation as teacher and adml itlct rator ; 14 years' 


Ful 1 - 1 Imc s af f 
1 e’erk- rcretary 

Part-time staff 


- 






teaching and 14 years' school administrative 
experlon.ee. In present position 14 years. 


1 half-time clerk- 
secretary 


ALEXANDRIA, VA. 


Public Information 
Officer 


$10,004 


No formal requirements, Incumbent has bache- 


Part-time staff 






lor's degree in philosophy; 30 graduate hours 
in law; teaching certificate and U years’ 
teaching experience; years as newspaper re- 

porter. First year in present position. 


Use of secretanil 
pool as needed. 


BELLEVUE, WASH. 


Public Information 
Director 


$15,560 


Required: Bachelor’s degree and Journalism 


Full-time staff 






background. Incumbent has bachelor's and 5th- 
year degree In social studies; teaching cer- 
tificate and 5 years' teaching experience; 2 
years' experience In mortgage banking; con- 
gressional and political assignments for many 
sumers. In present position 4 years. 


1 writer, editor 
1 cltrk-si cretary 


shoreline school dis- 
trict, WASH. (Seattle) 


Director, public 
Inforciatlon Serv- 
ices and fjbllca- 


$20,089 
r- $720 
for ex- 
penses 


No formal requirements. Incumbent has bache- 


Full-time staff 


lor's, master's and coursework for doctorate in 
education; certification as teacher and admin- 
istrator; 26^ years' teaching experience; ex- 


1 clerk-sccrc ta ry 
Part-time staff 


1 






perience in opeiating a business and in produc- 
tion Control. In present position 13 years. 


1 photographer 



o 
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TKE FULL-TIME DIRECTOR OF PR (Continued) 





Title of person 


1970-71 


Qualifications 


Size of PR staff. 


School system 


with responsibility 
for PR activities 


salary 


excluding director 


1 


Z 


1 


4 


5 



SMALLER SCHDOL SYSTEMS (Contlmaed) 



CREEN KAY, 



KIS. 



Director of Public 
Infomuitioii 



$14,686 

(lO'trvonth 

contract) 



Required! Bachelor'B degree with major eophasis 
in JoumalistD, Preferred: Study in ccreeeunica- 

tlone, including PR, Journalism, speech, narkeC- 
ing, advertising, graphic arts, radio, TV, and 
writing; study in at least two of the areas of 
hehavloral sciences, education, or related dla* 
tlpllnes; PR experl e nee ; experience In mass com- 
iiKinlcatlons with news, editorial, or progran 
responsibilities. Incumbent has bachelor's and 
marter's degrees In Journallen; experience In 
newspaper editorial and advertising staff writ- 
ing and editing; experience In r.evs, continuity, 
and production departoents of r-i.dLo station. 

In present position 18 years. 



Full-time Staff 
I clerk-secretary 



SCrt COWARATIVE STATISTICS, 1967 AND 1971 SURVEYS 







' “ ^ 1967 




Kl'MBER OF SYSTEMS Rf-POKIISG 




195 (100. OX) 


208 (100.0?) 


With full-Llme directors 




119 (fO.U) 


1 38 (66. A?) 


With part-tlrie directors 




35 (17. 7Z) 


34 (J6.3?) 


With other arrangenicii ts 




44 (22. 2t) 


36 CX7.3?) 






1967 


19 71 






(119 full- 


(138 full- 






title direc- 


time direc- 


terms used in titles or kil-tui; directors 




tors) 


tors ) 


"Icif orruatlon" 




61 (51.32) 


74 (53.6^ 


'Community (or School -Community) Relations" 


27 (22.72) 


31 (22. 


’Cornm j 'cations 




5 (4.22) 


15 (10. 


ADKINISTRAIU'E POSITIO^iS OE FCUL-IISS- DIRECTORS 








Assistant s upe rin ter dec. 1 




7 (5.92) 


3 (2.. 


Director 




53 (44.5?) 


71 (51.- 


Adalnlstratlvc assistant 




22 (16.5?) 


19 (13, " 


Coordl nator 




13 (10. 9?) 


15 flO.tr;) 


Specialist 




6 (5.1?) 


8 CS.8- 


bupervlsor 




8 (6.72) 


6 (4. j’- 'i 


Consul tan t 




3 (2.5?) 


3 (2.2' ■ 


Other 




7 (5.9?J 


n '9..;- 


SALARIES OF ILLL-TIKE DIRT CTO RS 


.196 7 


1971 


I r.CTi; a.' 


Range, all full-tlr*: d. rectors 








High 


$24, COO 


5 37 ,000 


Si3,n:iO 


Low 


5,200 


6,512 


1 . 1 j : 


i-'iedian 


12,478 


15,839 


3, •6' 


Averag-i salary, by poiltic.i 








Asslrtant suporintendents 


$l8,f6i 


$32,133 


$n,..?2 


Adiulhist r rtive assl«'.ants 


13,443 


18,481 


5, -OS 


Di!CCtOr;> 


12,509 


16,458 


3, -49 


Coordinators 


10,290 


13,786 


3, -.3 6 


Consul tants 


10*659 


I3,7f? 


3,T 3 


Supc rvlrora 


13,241 


16,798 


3,' I 


Specialists 


9,709 


13,532 


3.^: 3 
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SAMPLE JOB DESCRIPTIONS OF FULL-TIME PUBLIC RELATIONS DIRECTORS 



ADMINISTRATIVE ASSISTANT IN SCHOOL RELATIONS 
Tanalpais Vnlon High School District, Larkspur, California 



Objective and Scope 

School relations Is concerned with effective dissemination of infotmatlon, within and outside the 
schools, and with maintaining effective working relationships with the diverse publics, anieng the 
staffs^ and with other educational and professional agencies. The division is responsible for 
planning, effecting, and assessing su^'h an operation, utilizing the many tools of media and tech' 
niques available. 



Job Description 

The Administrative Assistant ir. School Relations shall be directly responsible to the district 

superintendent in the execution of the duties of his office. He shall be paid a salary to be 

agreed upon by him and the board of trustees, the amount to be included In his contract. 

He shall be allowed one month vacation with pay each year, at a time mutually agreed upon by him 

and the superintendent. 

His duties shall include the following: 

a. Responsibility for the district’s entire public information program, working with all news 
media and with student news bureaus, and in cooperation with journalism teachers and prin- 
cipals^ to make news dissemination In the schools a learning experience, 

b. Responsibility for actual production of, and/or advisory capacity to such production, of 
district publications, including staff newspapers, parent news letter, annual and financial 
reports, recruitment brochures, special bulletins, school newspapers and yearbooks, curricu- 
lum bulletins and reports, evenliig and suniner school orochures, handbooks, and other publi- 
cations as may ;e needed, 

c. Responsibility for working with the coirenunlty through citizen committees, providing speak- 
ers' service, handling oral and written Inquiries, and general relations with individuals, 
groups, and segptcr.ts of the corminlty in their relations with the district. 

d. Responsibility for tax and bond campaigns, working with citizens, trustees, and staff, be- 
fore, during, and after fiscal elections, 

e. Responsibility for relations with universities, colleges, and other school districts In pro- 
fessional exchange, cooperative projects, graduate follow-up studies, Informational exchange, 
and other matters of such relations, either directly or in cooperation with other district 
personnel or divisions, 

£, Responsibility for similar relations with agencies or groups from Industry^ business, unions, 
other professions, foreign exchange programs, and similar segments, 

g. Responsibility, directly or as coordinator, for any group or individual seeking writtcri, 
oral, or visual information about the district and its schools, 

h. Responsibility for any duties in the field of school-cOcmunlty relations and/or any special 
duties assigned by the superintendent. 



i 
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ASSISTANT TO THE SUPERINTENDENT, INFORMATIOii SERVICES 
Palo AltOj California 



Board Policy 

There shall be a position of Assistant Co the Superintendent, Information Services. The Assistant 
to the Superintendent shall he a 12-month employee. The responsibilities of this position include 
the primary function of providing services in the district '^s efforts to achieve an effective edu- 
cational public relations program through worlc within the school system, within the community, and 
in those areas where school and community meet. 

Administrative Procedure 



Major Responsibilities; 

1, Communication pie fining 

2, Superintended, t-school staff-coinmunlty liaison 

3, Ceneral district publications 

4, Visitor arrangements 

5, Contests and drives 

6, Conmunity use of school facilities 

7, Such ether responsibilities as assigned by the Superintendent 
Illustrat ions of Key IXities; 



1, Conmunication planning; 

a. Assists the Superir.tendent in the organization and administration of internal and 
external communication programs,. 

b. Responds appropriately to all staff, conruunlty, and ouc -of-dlst ric t requests for 
information and cotnniunicatlon services, 

c. Assists staff member, parent, citizen, or visitor In expediting inter-, Intra-, 
or extra-ulst rict communication. 



d. Structures a systematic, but adaptable plan for defining, evaluating, and meeting 
the information needs of the district *s various publics. 

2, Superintendent-scJiool staff -conmunl ty liaison; 

a. Represents the Superintendent, at his direction, on community group committees 
and/or meetings. 



b. Maintains effective communication channels with school staff representatives, 

3, General district publications: 

a. Assumes full responsibility for the publication and distribution of a staff bulletin, 

a weekly district meeting schedule, an annual district calendar, an annually revised 

District Information C Ide, and an/ other district originated publications as directed 
by the Superintendent, 

4, Visitor arrange ts ; 

a, Rdceiv a* ^iquescs for visits to the district, 

b, Establishes schedules related to expressed Interests of visitors and coordinated with 

staff availability. 



5. Contests and drives; 

a. Chairs the Superintendent *^8 comrdttee to draw the annual list of recorrjncndcd con- 
tests and drives. 

b. Receives applications for the basic list of contests and drives. 

c. Coordinates the district’s participation in contests an.' drives. 




d. Authorizes advertising or solicication in the schools w!sen It is Judged to have edu- 
cational value and to be related directly to school instruction. 
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6. Comnuinity use of school facilities: 

a. Coordinates and interprets policies and procedures concerning community use of school 
facilities. 

7. Such other responsibilities as assigned by the Superintendent, 

Quallfi cations : 

1. Education: 

a. Master's degree required; doctor's degree desirable. 

b. Specific preparation in school adrairlst ration and communication services required; 
e:^perience in public relations desirable, 

2. Skills, knowledges, abilities: 

a. Skill in hirraaii relations, 

b. Ability to handle a multitude and variety of tasks efficiently. 

c. Ability to put ideas Into form for coirtmunlcatlon through various media, 

d. Knowledge of publication technicalities and timing, 

e. Skillful in creating and crystallising ideas in response ‘.o expressed needs of 
various district personnel and departments, 

3. Experience priorities; 

a. Ten years of successful experience In education (some business experience desirable). 

b. Five years of administrative or superv'isory responsibilities in school systems 
(knowledge of, and experience In, elementary, junior, and senior high school levels) 
highly desirable for the ’^overview” needed to work most effectively on a Central 
Staff and as Che Assistant to the Superintendent. 

Organizational Relationship: 

Staff position: Reports to, and is accountable to, Che Superintendent of schools. 




3 ’ 
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I. 



II. 



III. 
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ASSISTANT TO THE SUPERINTENDENT— COMMUNICATIONS 
l>allas, Texas 



Basic Functions: 



To plan, develop, Implement, and evaluate an aggressive and positive program of Internal and 
external communications. 



Repor t ing Relationships ; 

Reports directly to : General Superintendent 

Also reports to or works with: 

Associate and Assistant Superintendents 

Pcr.sons directly responsible for; 

Comnunica t ions specialists 
Research Assistant 

Persons also responsible for; 

Photographer 

Communications interns 

Skyline Communications Supervisor 



In areas or act! vltles of; 

Communications 

Management 

In area or activities of; 
Communications program 



In areas or activities of : 



Photographic services 
Assigned areas 
Coordination of Skyline Com- 
munications 



Duties and Responsibilities; 

(A) Develop and maintain news media relations, Including: 

(1) Handling Inquiries and serving as official district spokesman when the General 
Superintendent Is not available, 

(2) Developing and distributing news * releases , 

(3) Assisting reporters during board meetings and other official functions. 

(4) Arranging and conducting timely news conferences. 

(B) Meet dally with the General Superintendent to discuss district problems, progress, and 
plans; review news coverage; and plan news release activities, 

(C) Furnish information pertaining to the district to outside individuals and organizations 
in the form of publications and surveys. 

(D) Provide school management with continual feedback from various audiences, and partici- 
pate in management decision making, . . . 

(E) Provide a continuous program of communication to the district's mary publics through 
regular newsletters and broadcast programming. 

(F) Maintain an on-going evaluation of contnunlcatlon activities. 
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RESPONSIBILITIES OF SCHOOL PUBLICATIONS DEPARTMENT 
Tucson, Arizona 


1. 


Send news releases to all dally and weel^ly newspapers, radio and TV, 


2. 


Arrange for photos and feature stories for newspapers and other publications, radio, and TV. 


3. 


Publish Incson Public Schools News, issued monthly during school year, (approximately 47,000 
per Issue In 1970-71); distributed to all school employees; all elementary and junior high 
school students to take hotnc ; all doctors' offices; barber shops; beauty shops; and a mailing 
list of school districts, libraries, and individual citizens who have requested that the paper 
be sent to them, many on an exchange basis. Some editions, such as bond Issue Information, 
are distributed to all high school students and parents. 


4. 


Help other departments, administrators, and schools with their publications. 


5. 


Keep complete flies on ail education news, history, and facts concerning Tucson Schools, 
photographs, etc, (Information used extensively by many university students, teachers entolled 
In summer courses, high school students, and others). 


6. 


Send advance stories on school board meeting agendas and resume of each meeting to parent- 
teacher group representatives appointed to attend board meetings. 


7. 


Compile and keep updated book covering high school scholarships and honors, recipients, dates, 
etc.; used by editors for editorial.., mayor, governor, and others for speeches and reports. 


8. 


Work with citizens committees. 


9. 


Provide year round source of information, as well as for special events such as bond elections. 


10. 


Fill out surveys and questionnaires for national and state organizations and publications com- 
piling school district studies. 


11. 


Proof-read school publications. 


12. 


Publish ’'Welcome to Tucson Schools" pamphlet each fall for distribution to pupils and parents. 
Also sent to those who write to Tucson Schools or Tucson Chamber of Commerce requesting general 
Information about schools. 


13. 


Keep "School Board Report" up to date. 


14. 


Attend state and local education workshops and conferences. Participate In National School 
Public Relations Association meetings, 


15. 


Seeve on staff committees such as those planning and publicizing Primary Orientation for next 
year’s flrsf grade pupils and their parents; new teacher orientation; American Education Week, 
P’jbllc Schools Week; music and art events. 


16. 


Compile budget study information for public hearings. 


17. 


Prepare display of school items In local papers for Education Center bulletin board. 


18. 


Publish "Update," a curriculum innovation publication, distributed to all teachers and adminis- 
trators quarterly. 


19. 


Prepare "Green Sheet" weekly bulletin to principals, teachers, department heads, and all school 
personnel . 
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DIRECTOR OF SCHOOL- COMMUNITY RELAXIDNS. 
Des Moines, Iowa 



WORKING RELATIONSHIPS ; 

Reports to ; 

Receives guidance from ; 

Provides direction and f ^rvlslon t^ ; 
Provides counsel to: 



Superintendent 

Superintendent 

All central office administrators 

Members of School-Conanunity Relations Staff, 
secretarial snd clerical aids 

Superi ntendent 

All central office administrators 
Building administrators 



SPECIAL CHARACTERISTICS OF THE POSITION ; 

Required experience or training ; 

Bachelor's degree; at least five years' experience in public relations and related areas. 
Desired experience or training; 

Master's degree in school administration or at least three years’ experience In educational 
administration. 

Special requirements of the position : 

Should possess administrative and leadership potential; strong writing and public speaking 
capabimies; ability to take direction and work well with all levels of schoo personne and 
cotrciunity leaders. A basic knowledge of the philosophies of education Is vital The 
to identify information which is of general interest to the public, as well as beneflci o 
the school district, is essential. 

TYPES OF ACTIVITIES PERFORMED FREQUENTLY ; 

Collecting and analyzing 'ta and preparing reports and news releases; meeting with 
tlves of news media; advising others who periodically prepare materials for general distribution, 
attending meetings of school personnel to be knowledgeable about subjects which may be of general 
interest to thr public. 



BASIC FUNCTION: 



Assists the superintendent In preparing materials for speeches, reports, 



and bulletins. 



Prepares news releases, coTnrnunicates with news media personnel on a regu ar as s 
Informed about school activities and events which are of general public Interest 
clal to the district. 



, and keeps them 
and are benefi- 



Serve ■ as liaison between all school district personnel and the news media. 

Advises conmlttees and Individuals about news materials which should be considered for publication 

Supervises the printing of communications from central office personnel of a public relations na- 
ture. — ■; 




Prepares internal publications upon request of the superintendent. 

Attends meetings of the board of education and conmlttees upon request of the superintendent, and 
assists news media personnel. 

Advises, upon request, central office personnel, principals, and individual teachers about proj- 
ects and displayc. 

Performs other functions pertaining to public Information programs, upon -assignment by the super- 
intendent. 
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PART B; SCHOOL SYSTEMS WITHOUT FULL-TIME PUBLIC RELATIONS DIRECT0P5 



Among the 70 systems which returned Form II, 
Indicating that they do not employ an individual 
who spends full-time on public relations activi- 
ties, are 34 systems which have assigned all of 
these responsibilities to one Individual in ad- 
dition to his responsibillMes in another area- 
The remaining 36 school systems reported a num- 
ber of other arrangements for handling the pub- 
lic information functions, including dividing 
these responsibilities among several individuals 
who also have other administrative duties • Sum- 
maries of the individual responses from each of 
the 70 school systems begin on page 43 , 
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Status of the Part-Time PR Director 

As was mentioned in Part A of this Circu- 
lar, 27 systems which had part-time public re- 
lations directors In 1967 now have assigned a 
person full-time to handle these activities, 
but 13 of the systems with full-time pR direc- 
tors in 1967 have since found it necessaiy to 
make public relations a part-tiraa job. 

Among Coe 34 part-time directors reported 
in this study, the greatest percentage are ad- 
ministrative assistants to the superintendent;' 
14 or 41.2 parcent have this title. The next 
largest group, six or 17.6 percent, are assist- 
ant superintendents. Directors and coordina- 
tors each represent 14.7 percent of the 34 
respondents in this category. :he remaining 
11,8 percent have various other titles. Unlike 
several individuals In the 1967 study who com- 
bined PR duties with classroom teaching, all of 
the 34 respondents in 1971 are central office 
administrators. All but two, who report to the 
Deputy Superintendent and the Assistant Super- 
intendent for Personnel, respectively, report 
directly to the Superintendent with respect to 
PR responsibilities. 

The average proportion of time devoted to 
public relations activities, as reported by 32 
of the part-time directors, is 35 percent. 

,.>ly three of these part-time directors spend 



more than 50 percent of their time in this area. 
The actual percentages reported range from 10 to 
80 percent. 

The salaries of these 34 individuals range 
from a high of $26,500 paid to an assistant su- 
perintendent to $11>300 for an administrative 
assistant. 

Although Form II did not ask for personal 
information regarding part-time directors, it is 
possible to ascertain that only two ( 5.9 percent) 
of the 34 part-time directors are women, as op- 
posed to 20.4 percent among full-time directors. 

Duties of Part-Time PR Directors 

Form II Included an abbreviated list of re- 
sponsibilities which might be assigned to an in- 
dividual who spends only a portion of his time 
on public relations activities. As in Form I, 
respondents were requested to indicate whether 
each duty listed was a major responsibility, a 
minor responsibility, or not one of his responsi- 
bilities. The percentages of the 33 directors 
who indicated a degree of responsiL ‘ li ty for 
each duty listed Is tabulated In Table H, on 
page 41. Not one of the duties listed was 
checked as major by even 50 percent of the re- 
spondents. The first three duties listed— press 
releases; press, radio, and TV contacts; and 
community newsletter or publications — were also 
the three checKed most often as major responsi- 
bilities in 196/, As with full-time directors, 
a much smaller percentage In 1971 see election 
and bond referenda campaigns as a major responsi- 
bility than did in 1967 (24 percent as cor.pared 
with 44 percent in 1967). 

In 1967, the largest percentage which 
checked any duty as not a responsibility was 
36 percent ( ^ the superintendent's annual re- 
port) . In the latest survey six items were 
checked "not a responsibility" by more than 36 
percent of th 2 part-time respondents. 

Like the 1971 Form I questionnaire, Form II 
contained a list of possible relationships the 
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^art-tine pR director could cna^’.ntain regarding 
, Lhe public relations activities of principals. 

, Hie percentage checking each stateir\ent as des- 
criptive cf his function with respect to PR con- 
cerns of building principals Is reported below: 

' Percerlt* 

-• . reporting 



r Solicits news Iteins on regular basis 90% 

*-ncourages them to develop PR stories 

and pict ires as they see fit 37% 

Provides consultant services as re- 
quested 87% 

Has -them refer all PR matters directly 

to him 37 % - 

^ Helps prepare school staff bulletin 27% 

Conducts Inservice PR training for 

them 17% 

olds regular PR briefings for them 13% 



The above data, when compared with Table G 
on page 11, shows that a larger percentage of 
part-time directors than full-time directors reg 
ularly contact principals for newsworthy items, 
but a smaller percentage provide the help prin- 
cipals would need in developing their cn-m PR 
programs (Inservlce training and regular brief- 
ings), Kone of the part-tlna directors, however 
indicated that he has no direct contact with 
principals until a crisis situation exists. 

Other Arrangemen ts for Handling 
Public Relations Activities 

The "other arrangements" reported by 36 
systems in the survey range from a "division of 
labor" arrangement in which many of the public 
relations responsibilities listed in Tables F 




SU>2dARY: RESPONSIBILITIES OF 33 PART-nME PR DIRECTORS, ie:.-71 



1 

J 


Percent of part«'tlme PR directors responding 


* , Public relations functions 


MAJOR respon- 
sibility of 
PR director 


MINOR respon- 
sibility of 
PR director 


1 NOT a respon- 
sibility of 
PR director 


Press, radio, and TV contacts 


^8,5% 


48.5% 


3.0% 


Writing press releases 


^8,5 


42.4 


9.1 


4 Community newsletter cr publications 


45,5 


39.4 


15.1 


, Staff newsletter or publications 


45.5 


39.4 


15.1 


School contact with community, civic, or service 
groups 


33.3 


5^.6 


12,1 


*“ Handling of citizen Inquiries and complaints 


30.3 


57.6 


12.1 


Election and bond referenda campaigns 


24.3 


54,5 


21.2 


Superintendent's annual report ^ 


18.2 


21.2 


60.6 


Special projects (e,g. American Education Week) 


12.1 


63.6 


24,3 


Editor-ldl and/or production services for central 
office staff 


9.1 


39,4 


51.5 


Dissemination of information on federal projects 


6,1 


54.5 


39.4 


Speakers bureau 


6.1 


54.5 


39.4 


Wrltlrg speeches, reports, etc. for central office 
staff 


3.0 


57.6 


, 39.4 


Preparation of audiovisuals for PR projects 

o 


- i 


33.3 


66.7 




r 
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and H are specifically assigned to individual 
central office administrators, to situations in 
which there are no elements of a formal public 
relations program, in the latter situations, 
either the superintendent handles relations with 
the press as needed, or all administrators are 
free to handle, as they see fit, any public re- 
lations activity relating to their specialities. 

Budgets for Public Relations 
in Systems without 
a Full-Time PR Director 

As might be expected. Only four systems 
with part-time directors and two systems with 
"other arrangements'' have a budget item ear- 
marked for public information activities. Most 
of the other systems without full-time PR di- 
rectors draw funds from printing and adminis- 
tration budgets . 

PR Publications of Systems Withou t 
Full-Time PR Directorc 

All respondents on Form II were also asked 
to Indicate whether their school system pub- 



fvi 



lishes a staff and/or community newsletter. 
Twenty-six of the part-time directors and 25 of 



the systems with "other arrangements" responded 
to the question as follows;^ 

Systems with Systems with 
part-tlioe other 

directors" arraneenients 


Community 




newsletter 


46. ' ■ 20. bZ 


Staff 




newsletter 


65,42 , . 44.0% 






Same news- 




letter for 




both 


7.7% 




* ^ 




» ' ' f 


Additional ly , 46 


percent of the part-time 


directors said their 


school systems have adopted 


pibllc relations guidelines or board policies. 


and 36 percent of the 


responding systems without 



either full- or part-time directors have a PR 
policy or guidelines. 



er|c 



0 



f . 


■ .. 

' ' ■ ‘ ^ > 
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THE ACHINJSTRATION OF PUBLIC RELATIONS ACTIVITIES IN 70 SCHOOL SYSTEMS 
WITHOUT FULL-TIME PR DIRECTORS 



BROVARD COUNTY, VU\, 
(Ft. Lauderdale) 


STRATUM 1 - ENROLLMENT 100.000 OR MORE (4 SYSTEMSl 

The staff member in charge of public relations recently resigned. Public 
relations and communications with the community are being handled primarily 
by the superintendent with the assistance of various staff members- 

•k ic 


INDIANAPOLIS, IND. 


•V 

The Administrative Assistant to the Superintendent now handles most public 
relations activities and spends about one-third of his time In this area. 

The staff bulletin is prepared by the Curriculum Division. Previously, the 
Administrative Assistant's title carried the deslgnatlori of School -Community 
Relations and he spent full-time In this area. Negotiation and general ad- 
ministrative duties for the superintendent now occupy a major portion of his 
time. 

* * * 


BALTIMORE, H.n, 


The PR function of the Baltimore City schools is handled primarily by the 
Division of Publications and Public Information. Under the guidance of the 
Division Director, the Public Information Assistant (who reports directly to 
the Superintendent) handles press releases, press, radio and TV contacts, 
and the like. The Publications section, staffed by a supervisor and two 
writers, handles staff newsletters, community newsletters, etc. The Divi- 
sion of Publications and Public Information offers editorial and production 
services for teacher recruitment materials, special projects, etc. The Di- 
rector of Publications and Public Information Is also assigned the Instruc- 
tional Materials Center, where photographic services, preparation of AV ma- 
terials, PR projects, and graphic and printing services are performed. The 
Director of the Community Relations Division handles assessment of public 
attitudes and opinions, school contact with the community, as well as civic 
and service groups. Due to a change In the superintendency and in his staff, 
a new approach toward a total PR effort Is being developed, 

i5r iV * 


BALTIMORE COUNIY, MD. 
(Tows on) 


The public relations functions are divided among the Assistant Superintend- 
ent in Staff and Community Relations and twe members of his staff. The 
Assistant Superintendent has general supervision ofpress relations, publi- 
cations, radio and TV, and specific responsibility for production of film 
strips, transparencies, tapes, etc. The Specialist In Educational Informa- 
tion handles press relations, preparation of staff and community newsletters 
and coordination of school bond campaigns. Th« Assistant In Educational In- 
formation produces TV shows on commercial and educational channels, and 
radio and TV spots. 





STRATirM 2 - ENROLUdENT 50.000 - 99,999 (U SYSTEMS) 


JEFFERSON COUNTY, ALA., 
excluding Birmingham 
city schools (P.O., 
Birmingham) 


Tlie public relations functions are divided between the Administrative As- 
sistant, who handles budget information, and the Administrative Consultant, 
who edits the community newsletter. 

★ ★ ★ 


FRESNO, CALIF. 


Prior to 1970 the public relations program was one of the responsibilities 
of the Administrative Assistant to the Superintendent, tshen a new Admlnls- 
tratlvo Assistant was appointed, the PR functions were assigned to the Di- 
rector of Public Information and Coordinator of Business Education. 


o 

ERIC 
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CADDO PARISH, LA. 
(Shreveport) 



EAST BATON ROUGE 
PARISH, LA. 
(Baton Rouge) 



ST. PAUL, MINN. 



NEWARK, N. J, 



C HA RLOTTE -MECKLENB URG 
SCHOOL DISTRICT, N. C. 
(Charlotte) 



WINS TON - SALEM / FORS Y TH 
COUNTY SCHOOL DISTRICT, 
N, C, (Winston-Salem) 



AKRON, OHIO 



CINCINNATI, OHIO 







STRATUM 2 SCHOOL SYSTEMS (Continued) 

The school system does not have a PR program. Superintendent appiovos re- 
lease of information regarding school activities. 

vV "if t',' 

Directors or department heads are authorized to deal directly with the com- 
munications media, All prepared documents or news releases are cleared 
through the office of the Superintendent, who handles mast of the public re- 
lations for the school board. 



A new administrative or^^ - aLlon is being formulated which will alter the 
organization for public relations functions, iTie Director of Publications, 
who handled PR functions in the past, is on sabbatical leave, and the interim 
program being carried out does not reflect the previous program or the one 
tnat will eventually be adopted. 

* "k if 

The Coordinator of Community Relations handles all public relations func- 
tions and spends about 20 percent of his time in this area. He reports di- 
rectly to the superintendent. 

* * A 

The Assistant to the Superintendent handles all public relations activities 
and spends approximately 75 percent of his time In this area. He is also 
responsible for developing board policies and administrative regulations, 
and for handling staff relations. 

if * * 

The public relations functions are divided among s .veral administrators. 

The Director of Curriculum Development prepares the monthly newsletter to 
school personnel. The Assc«:ir^o Superintendent for Administration works 
with special comnunity conrutL' os on bond or tax elections. The Assistant 
Superintendent for Instruction picprires the superintendent's annual report 
to the community. The Superintcr lent nrks with the executive committee of 
the citizens' advisory council. 

if if * 

The Executive Director of Admii strative Affairs handles most public rela- 
tions activities and spends roxir.itely 30 percent of her time in this 
area. she also serves as administrative assistant to the Superintendent. 

-k ir 

The public relations functions arc divided among the Superintendent and 
three of his staff members. The Superintendent maintains contact with local 
community leaders, schoul lc> Jershlp at local, state, and national levels, 
and political leaders on significant school problems and Issues, The Di- 
rector of Research, Statistics, and Information provides Infojrmation about 
the schools to the communlt\, other school systems, and government agencies. 
The Director of Budget provides information on finances. The Director of 
Educational Opportunity Services is the source of information on special 
programs In schools under categorical grants. Previously, the school sys- 
tem employed a Director of School -Comnuni ty Relations, who spent full-time 
In the PR area. 



4n 



STR^mi 2 SCHOOL SYSTEMS (Continued) 



AUSTIN, TEXAS 



HUNTSVILLE, ALA., 
city schc»ols 



ANAHElf., CALIF. -- 
Union High School Dis- 
trict 



FREMONT, CALIF. 



HA.CIENDA-LA PUENTE 
SCHOOL DISTRICT, CALIF, 
{La Puente) 



MONTEBELLO, CALIF. 



NEWPORT- MESA SCHOOL DIS- 
TRICT, CALIF. (Newport 
Beach) 



NORKALK-LA MIRADA 
SCHOOL DISTRICT, 
calif, (ftorwalk) 



ORANGE, CAUF. 



rut: RS IDE, CALIF, 







The Administrative Assistant to the Superintendent handles ail pi'bllc rela- 
tions functions and spends about half of his time in this area, He is also 
responsible for internal office tnanagement , central office staff coordina- 
tion, and board of education minutes, policies, and elections. 



STRATUM 3 - ENROLLMENT 25,000-49,999 QS SYSTEMS) 

No one person Is in charge of public relations functions . Special feature 
articles are carried by local radio, TV, and newspapers after intervlevs 
with the person directing a particular program; the director need not secure 
permission from anyone else. All administrative and policy announcements 
are made by the Superintendent and/or board of education. 



■)Sr * * 

The Media Consultant handles public relations activities and spends about 
20 percent of his time on these functions. He reports to the Superintendent 
with respect to public relations activities. 

* * * 

The Director of Personnel/Publlcationa handles all public relations activi- 
ties and spends approximately 30 percent of his time on these functions. 

He reports to the Superintendent with respect to public relations functions. 

■k ir -ft 

Director of Certificated Personnel handles all public relations activities 
and spends approximately 10 percent of his time on these functions. He 
reports to the Superintendent with respect to public relations functions, 

* * * 

The Assistant Superintendent for Special Services handles all public rela- 
tions activities and spends approximately 10 percent of his time on those 
functions . 



* * * 

The CenCrel Office Administrator handles all public relations activities 
and spends approximately 50 percent of his time on these functions. 



* * 

The Assistant to the Superintendent for Cornmunlty Relations and Special Proj- 
ects, handles all public relations activities and spends approximately 50 
percent of his time on these functions. He reports directly to the Superin- 
tendent with respect to these activities. 

* * * 

No one person Is employed to handle public relations activities. They are 
carried out by ’arlous staff members, as directed by the Super I L-.tcndent . 

' - * * * 

Tne Assistant Superintendent for Administrative Services handles all public 
relatltn* activltlis and spcnd^i approxlr.jtely 10 percent of hi? tine on 
t hese fun'. 1 1 r ns. , 



* * ★ 



PUEBrX)> COLO. 



VOLl*SIA COLTSTY, FLA. 
(DeLand) 



COBB COl'NTY, GA, , ex- 
cluding Marietta city 
schools (P.O. , 

Marl et ta) 



MUSCOGEE COUNTY^ GA. 
(Columbus) 



RICT^IOL'D COUNIY, GA, 
(Augusta) 



SAVANNAH- CHATHAM 
COL5NTY SCHOOL DISTRICT> 
GA, (Savannah) 



EVANSVILLE-VANDEHBURGH 
SCHOOL CORPORATION, 
IND, (Evansville) 



GARY, IND. 



SOUTH BEND, IND, 



\ 
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STRATUM 3 SCHOOL SYSTEMS (Continued) 

The possibility of enploytrig a person, to handle public relations activities 
is being explored. 



I'c -!f 

public relations activities arc handled on an individual basis. When news- 
worthy changes occur or especially inte!-»sting events or activities take 
place, the person most directly responsible may notify the news media. The 
media contact the Superintendent regularly for additional or accurate infor- 
mation concerning reports that reach them. 

* * 

The Coordinator of Public Information and CoTn*T\uaity Relations handles all 
public relations activities and spends approximately 40 percent of his time 
in this area. 



The staff member In charge of each activity is responsible for publicizing 
that activity. 



The school system does not have a program of public relations. Needed PR 
activities are carried out by various staff members, under the direction of 
the Superintendent. 



Tne public relations activities are divided among the Superintendent and bis 
Assistant Superintendents. The Superintendent handles the overall public 
relations functions. The Assistant Superintendent for Instruction-Personnel 
bandies PR concerning personnel and Instructional programs within the 
schools, The Assistant Superintendent for Curriculum Development and Pupil 
Sewlces handles PR functions related to curricular problems, problems of 
the student population, special education, and other specialized student- 
related problems. The Assistant Superintendent for Business handles PR on 
natters of finance, construction, maintenance, and the like. Most public 
relations work Is done through the news media and In civic and parent- 
teacher association gatherings. ^ 

* * * 

The Coordinator of Ccrmunlcatlons and Information handles all public rela- 
tions functions end spends approximately 50 percent of his time on these 
activities. He also wo^’ka on surveys and statistical studies, assists In 
preparations for board meetings, attends meetings of the board. Formerly, 
the Coordinator spent full-time in the public relations area. 

* * * 



The Administrative Assistant to the Superintendent handles racist puolJc re- 
lations activities. He assists the Superintendent in maintaining community 
relations and assembling and evaluating facts, resources, and Information^ 
for public dlPseirdnation. His office prepares the staff and comunity news- 
letters. \ 

' . * Vt * ~ ' 

The Administrative Assistant to the Superintendent handles all public rela- 
tions functions and spends approximately 20 p^; rcent of his t iTno in this aren 



1 ^ 



* + 
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TOPEKA, KANS. 



FAYETTE COUNIY, KY, 
(Lexington) 



CALCASIEU PARISH, LA. 
(Lake Charles) 



PATERSON, N. J. 



ROCHESTER, N. Y., 



SYRACUSE, N. Y. 



YONKERS, N, Y. 



CUMBERLAND COUNTY, 

N. C. • excluding 
Fayetteville city 
schools (P.O. , Fayette- 
ville) 



WAKE COlfNTY, N. C. , 
excluding Raleigh city 
schools (P.O., 

Raleigh) 

PROVIDENXE, R. I, 



KNOX\*ILLE, IINN. , 
city schools 

er|c 

MffllfflMliiTifaii 



STRATUM 3 SCHOOL SYSTEMS (Continued) 

No one person Is employed In this area, Tlie public information program Is 
coordinated by a committee. 

* * 

The Head of the '^‘^mmunity Relations Division handles all public relations 
functions and spwicis approximately 25 percent of his time In this area. He 
reports to the Deputy Superintendent vl' h respect to public relations ac- 
t Ivltles . 



ir ^ rk 

The school system aoes not have any formal public relations programs or ac- 
tivities. The Superintendent provides Information to the revs media on 
system-wide matters; principals veport to news media on activities In their 
respective schools. 



* * * 

Department directors, supervisors, and school principals conduct public re- 
lations programs within the scope of their assigned dudes. 

* * * 

The appointment of an individual to handle public relations activities is 
being c ddcrfd, but uo specifics have >*!t been developed. 

■>v * * 

Reporters are in dally contact with the Superintendent or the Executive As- 
sistant Superintendent, T"ie various divisions in the central office prepare 
news releases from time to time, 

•k “tr -k 

The Assistant Superintendent in cliarge of Community Affairs bandies al’ pub- 
lic relations activities aud spends approxi:aately 80 percent of bis tire on 
these functions. 

* * k 

Public relations activities are handled by the staff member iiiost directly 
responsible for each acdvlty. 



* * * 

Policy Items and systemwide releases are hsndled by th’ top eight adminis- 
trators In the central office. Principals handle inforn*ition which pertains 
only to their school. 

*■ -k 

Formerly the Research Assistant handled public relations nitters. Since his 
retirement In June of 1970, public relations activities have not been dele- 
gated to A single Individual. 

* * * 

The Director of Pupil Personnel Services handles all public relations 
functions and devote*? approximately 50 perdent of bis tiro lo these activi- 
ties. He reports directly to the Superintendent with respect to his public 
relations functions. 
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LUBBOCK, TEX^S 



PASADENA, '^’EXAS 



DAVIS COL^i^TY, UTAH 
(Farmington) 



SALT LAKE CITY, UTAH 



HENRICO COUNTY, VA. 
(Highland Springs) 



NEWPORT NEWS, VA, 



PORTSMOUIH, VA. 



VIRGINIA BEACH, VA. 



EtirNCS SCnO,L DIS' 
TRICT, Wash. (Lynn- 
Q ood) 




STRATLrM 3 SCHOOL SYSTEMS (Continued) 

"Che Coordinator of Student Teaching, Public Information, and Research 
handles all public relations functions and spends approximately 50 percent 
of his time on these activities. He reports directly to the Superintendent, 

* ■>'< Vf 

All publicity concerning the school dlstri^^t is cleared through the Super- 
intendent or someone in his office. Write-ups of individual school activi- 
ties for local newspapers may be cleared through the individual school of- 
fice. The Supervisor of Printing and Publications handles all printing for 
the dis trie t , 



Vf * "if 

The Superintendent handles all public relations activities for the district. 
Several staff members regularly submit public relations materials through 
the Superintendent's office. 

"k ^ "'«• 

The Assistant Superintendent of Program Design has o\*erall direction of the 
public relations activities and staff of the district. He spends approxi- 
mately 70 percent of his time In public relations activities. He has a 
full-time Public Relations Assistant and a full-time secretary. Previously, 
the Public Relations Assistant handled all PR functions and reported direct- 
ly to the Superintendent. 

Vf 

Tihe Administrative Assistant to the Superintendent is also Director of Pub- 
lic InfortTia t ion. He handles all public relations activities and spends ap- 
proximately 15 percent of his time In this area. The public Information 
program of the district Is just starting and is Jn a period of transition. 
Implementation is tied in with total central staff reorganization presently 
nearing completion, A full-time public relations position Is planned, 

* * * ^ 

Public relations Is considered to be the joint responsibility of the entire 
central office staff and individual principals. There is no one person or 
group assigned PR responsibility, 

^ * 



The public relations functions are divided among several Individuals in the 
district, The Director of Research and Development Is In charge of informa- 
tion services and publications. The editor of the school system newspaper 
solicits news items on a regular basis, prepares nevrs bulletins and other 
papers. Ihe education association representative handles news relating to 
the ass oc iat ion ' s special functions, The Directors of Elementary and Second- 
ary Education are responsible for planning community programs to explain the 
curriculum, 



■* it * 

The Administrative Assistant to the Superintendent handles all public reli- 
tlons activities and spends approxlnv^tely 50 percent of his time in this 
area , 



■k * ^ 

Tlic Administrative Assist* ' handles all public relations aetivltl*.s. 



* k k 

Ad 
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AZUSA, CALIF. 



BELLfLOWI-:R, CALIF, 



PALM SPRINGJ, CALIF, 



PITTSBURG, CALIF, 



AURORA (WEST), ILL. 



RAYTOU'N’, MO, 



PRINCETON’, N. J. 



MASSAPEQl'A, N, Y. 



NKW ROCHELLE, N. Y, 







SMALLER SCHOOL SYSTEMS - ENROLLMENT UNDER 25,000 (17 SYSTEMS) 

The Assistant to the Superintendent handles all public relations activities 
and devotes approximately one-third o£ his time to these functions. 

if it 

The Superintendent supervises the PR program and maintains close contact 
with newspapers. The Special Projects Consultant prepares news releases and 
the staff newsletter, and provides consultant services to principals on pub- 
lic relations matters. Individual building principals handle public rela- 
tions on matters affecting the local community and prepare news releases on 
news of theli school. 



The district formerly employed a Director of Public Infomatlon and Publica- 
tions. The position no longer exists. 



■>V "jV i: 



Formerly the district employed a Public Relations Representative on a part- 
time basis. The position was eliminated from the budget two years ago and 
individual principals now handle public relations matters. 

* * '.V 



The school district formerly employed a Director of Information Services who 
handled all public relations activities and was employed on a full-time ba- 
sis. The Administrative Assistant now has assumed these functions and 
spends about 50 percent of his time In this area. 



The Assistant Superintendent for Personnel and Public Information handles 
all public relations activities and spends approximately 25 percent of his 
time in this area. 

iJf if vV 

The Superintendent feels that public relations is pait of everyone's job. 
Therefore, there re no clcar-cut divisions made In PR responsibllf lIcs . 
Principals send home newsletters to parents on a regular basis, and oc- 
casionally a brochure Is issued from the Superintendent’s office. There is 
no coordinated PR effort at this time. Previously, a public rel.if^ons ad- 
ministrator was employed, but budget cuts In 1 967 ncccssi t<?ted the eliriin.i- 
tton of the position. 



•k >V >’c 

The Administrative Assistant handle-? all public relations matters .and 
spends approximtely 25 percent of his time in this area. Previou'^ly, Llic 
district employed a Community Relations Coordinator > ?p nt about 73 per- 
cent of his time on PP. matters. 



The Administrative Assistant to the Superintendent handles public rcl.itions 
matters and spends approximately 40 percent of his tir^ in ibis area. Ho 
Is assisted by the Public Information Officer who hvinJUs routine writing 
and editorial assignments on a 'ull-time basis, Frevinusly, the district 
employed a Public Infcnatlon Afsistant on a full-time bai^i^, handUd 

all PR matters and rt ported directly to the Supc r i nt t r.d< n t , 

* * < 
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SCHE>IECTADY, K. Y. 



WI LLOUCHBY- EA S TLAKE 
SCHOOL DISTRICT, OHIO 
(Willoughby) 



ARMSTRONG SCHOOL DIS- 
TRICT, PA, (Ford City) 



BRISTOL TOWNSHIP, PA. 
(Bristol) 



CRANSTON, R. T. 



SPARTANBURG COUNITf 
SCHOOL district NO. 7, 
S. C. (Spartanburg) 



CHESAPEAKE, VA. 



BELLINOHAM, VCASH. 
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SMALLER SCHOOL SySTE^3S (Continued) 

T>»e public relations responsibilities are divided among the Superintendent, 
the Clerk of the Board, and two assistant superintendents. The Superin- 
tendent handles board of education news and the Clerk handles distribution 
of board publications. The Assistant Superintendents for Elementary and 
Secondary School Programs each handle matters relating to the grade levels 
with which they are concerned. Financial difficulties recently required 
elimination of the position of the Public Information Officer who devoted 
full-time to PR activities, 

sv ^ * 

The Superintendent, central office assistants, and directors provide the 
leadership In PR matters-. Building principals are expected tc provide the 
direct communications link in their home areas. The local press and radio 
stations, as well as a parents group called the Willdu^hby-Eas t lake Schools 
Association, are other vehicles used to communicate with Che public. Pre- 
viously, the district employed a Coordinator of Communications and Adult Ed- 
ucation, who spent approximately oO percent of his time on PR matters, but 
budget cuts necessitated the elimination of the position, 

•it -k “k 

The Assistant Superintendent for Secondary Education handles all public re- 
lations activities and spends 5 to 10 percent of his time in this area. 

Until the 1970-71 school year the district employed a Coordinator of Publi- 
cations and Irtformatlon on a full-time basis, but budget cuts necessitated 
the elimination of the position, 

•k ■A -k 

Public relations functions are divided among three staff members. The. As- 
sistant Superintendent for Instruction p’'nvides Infonriation in the instruc- 
tional area. The Assistant to the Superintendent for Federal programs 
handles information on contractual matters. Ihe Assistant to the Superin- 
tendent for Personnel covers Information on professional personnel, 

■k k A 

The Director of Personnel and Public Relations handles all public relations 
matters and spends approximately 10 percent of his time in this area. 



The Administrative Assistant handles all public relations activities and 
spends approximately 40 percent of her time on those functions. 



AAA 

The Superintendent of Schools handles the major portion of public relations 
functions. All news flows through his office; he encourages, solicits, and 
sometimes plans PR activities. Although there arc no regularly planned PR 
programs, programs of relevancy are assigned to those staff members who arc 
most Informed In the area to be comuTslcated. The Office of Instruction 
usually handles special reports to parents, the comriunity newspaper, and 
the Administrators and Supervisors Inforr.atlon Bulletin, Dally newspaper, 
radio, and TV coverage is cleared through the Superintendent. 

AAA 

The Administrator of Business and Finance handles- all public relations 
TuUters and spends approximately 30 percent of his time in this area. 



* * 



* 
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SAMPLE BOARD POLICIES AND ADMINISTRATIVE GUIDELINES ON PUBLIC RELATIONS 



STATEMENT OF SCHOOL BOARD POLICY CONCERNING SCHOOL INfORMATlOM 
Hartford , Connecticut 

The Hartford Public Schools have a continual responsibility to provide the citizens of Hartford with 
information about the school system’s goals, programs, progress, and needs. The Hartford Public 
Schools shall attempt to raise the level of public understanding about its schools to further a pro- 
gram of quality education for all students. All media and techniques shall be selectively utilized 
to achieve the following objectives: 

1, j’o :j-:?vslop information programs that aid public understanding of the schools. 

2, To Involve citizens in the work of the schools and to encourage them to take part In the explor- 
ation of educational and social problems. 

3, To promote a genuine spirit of cooperation between the schools and the community and foster a 
sharing of responsibility for the quality of education and comrr.unlty life, 

4, To take definite steps to assess public opinion as a guide to the goals and operation of the 
school system, 

5, To maintain effective communication within the school system, fostering an atmosphere of mutual 
purpose among all members of the school staff. 

6, To maintain effective communication between the central administration and the Board of Education, 
taking the necessary steps to see that Board members are fully Informed on key matters of admin- 
istration at all times, and that Board policies are effectively transmitted to personnel of the 
schools and to the public, 

7, To provide information needed by citizens and public officials in order to ensure adequate finan* 
cial support for a high quality of education, 

The school information program shall be constantly evaluated through Informal and objective measures 
to determine the degree to which these objectives are being achieved. 



COMMUNin RELAiLoHS PHILOSOPHY 
Green Bay, Wisconsin 

The Creen Bay Board of Education believes that the quality of any school s>stcn depends largely on 
the strength and weaknesses of the connunlty it serves, Uhile a Board of Education can exercise 
educational leadership, the kind of schooling it can provide will depend on what the comunlty be- 
lieves a good school program is and the extent to which the public is able and willing to pay for it- 



Hence the Board of Education recognizes that it has a dual responsibility to build and to assess 
public opinion byj * 

a. Keeping Che comnunlty fully informed on school Issues, the school pTogram, and vh,u 
can and should be done for children. 



b. Determining comunity attitudes and goals for the schools. 



o 
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SCHOOL PUBLIC RELATIOI^S POLICY 
Warren, Michigan 

Within the bounds of legal and ethical responsibilities to children, the Board of Education of 
the Warren Consolidated School District has a right and responsibility to inform the public of sig- 
nificant happenings within its schools. It is the position of the Board that the schools belong to 
the public, and the public is entitled to be well-informed about the operations of the school system. 

It is further the position of the Board that the school districts operate most successfully with 
the support of the community and that such support is dependent upon the maintenance of positive pub- 
lic opinion. Opinions are formed on the basis of available information or Che lack of it, and it is 
considered to be important that school activities, methods, and objectives be conveyed to those to 
whom the 'oard is responsible. 

It will be the policy of the Board to maintain a continuing program of internal employee rela- 
tions and community relations through two-way communications. 

The Superintendent shall encourage the creation and implementation of good public relations for 
enabling the community to make known its desires, and for the Board to make known its plans and 
•ctions . 

The Superintendent will periodically evaluate the community relations program and advise the 
Board of recommended modifications and improvements. 

It is the responsibility of every employee, certificated and classified, to promote good com- 
munity relations for the schools and for the educational betterment of the students. 



ADMIMSTRATIVE STATEMENT 0 ^ SCHOOL-COlgiUM TY RELATIONS 
Chat t anooga , Tennessee 

The development of an adequate and effective school-community relations program is imperative 
in the Chattanooga Public School System. This is especially important as the school program extends 
its services and as cotrcnunlty personnel and agencies identify and assume a greater role of responsi- 
blllty in the school's obligations. An adequate and effective program will bring about greater har- 
mony and understanding between the total cotmunlty, the school, and the people it serves directly. 



COllMaa'n’ RELATIONS; MEDIA OF COMMTN RATIONS 
Bristol Township, Pennsylvania 

Adequate public support is dependent upon the rvilntcnancc of good public opinion. Opinions arc 
formed on the basis of available Infonrvitlon or the lack of it. Ml s In forrvi t i on grows where in form - 
tlon Voids exist. It will be the policy ol the bo Td to mlntaln a continuing Information program 
for compiling and distributing news of events, noteworthy facts, statistics, plans and forecasts 
necessary to the creation of an Interested and Informed public. 

Mtetlng the needs of the comnunlty and gaining the support to meet those needs depends upon two- 
way corrxjnl cat ion between the board and the public. Ihc board, therefore, encourages the use of 
r.cans for enabling the cor.nunlty to make k ,owi’ Its desires, and the boirJ to make known 1 1 plans and 

actions. 
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j FORM I~[ - To be completed only by school systems 
having a FULL-TIME administrator of 
public relations activities. 

School system 

Name and title of respondent 

ADMINISTRATION OF KUBLIC RELATIONS PROGRAMS 

Fleaae read the entire Queationnaire before answering ar^M Questions , 

1. What is the title of the person In charge nf your public relations unit? 




2. Is he employed for a full 12-months* year (including vacation)? YES KO 

If NO, what is the length of his working year? months 

3. What is his 1970-71 salary? $ 

4. Does he report directly to the superintendent? YES NO 

If NO, to what official does he report? (Please give full title of official.) 



5. Does your school system have (a) a formal, written Job description and/or (b) a 

statement of desirable qualifications for the position of public relations director? 

(a) Job description: YES NO 

(b) Statement of qualifications; YES NO 

If YES for either (a) or (b) above, please enclose copy(les) . 

Please give the following information regarding the person presently In the position; 

a) EDUCATION; Bachelors degree in 

Masters degree in 

Doctorate In 

b) EXPERIENCE: Years in present position 

Years in other public relations positions (Please specify type of 
company or institution.) 



Years teaching experience 

Years in educational administration or supervision (other than In 
present position) 

Other experience ' ' 



cxintiv;ed 



> 
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(c) CERTIFICATION: Teacher ; Supervisor ; Administrator 




Sex : Kale ; Female 

6. How many persons are on the PR staff, excluding the director? 

Full-time Part-time for PR unit 

tor PR unit (No. and approximate X of time) 

Writers, editors 

Clerical, secretarial ' 

Media specialists (radio, TV, etc.) 

Other (please specify) 



7. How would you describe the ROLE of the public relations director with respect to 
the following groups? (Please cross out any groups listed which have no counter- 
parts in your school system.) PLEASE CHECK ONLY ONE COLUm FX)R EACH. 

C?roup Member Advisor Obse rver None 

Board of education 



Administrative cabinet 



Curriculum council 



Special projects staffs ^ 

s 

Citizens advisory conxnittee 



Teachers organization 



\ ^ ■ 

ERIC 



r)5 



Administrators organization 



- 55 - 



~ 3 




8. What are the responsibilities of the public relations unit? (Put TWO checks before 
items for which the PR unit has sole or major responsibility. P\it ONE check before 
items where responsibility is shared with other departments. Cross out items for 
which the PR unit does not have any responsibility.) 

Conmunity newsletter ^ publications 
Staff newsletter or pub. ‘.nations 
Superintendent's annual report 

Updating and distributing corrections to system policy manual 

Writing press releases 

Press, radio, anc TV contacts 
Election and bond referenda campaigns 
Speakers bureau 

Writing speeches, reports, or papers for central office staff 

Editorial and/or production services for central office staff 

Inservlce PR training for school staff 
Assessment of public atticudes and opinions 
' School contact with community, civic, or service groups 

Handling of citizen inquiries and complaints 

Development of teacher rectultment materials 
Special projects (e.g., American Education Week, B.I.E. Day) 

Dissemination of information on federal projects 

Supervision of duplicating or printing plant 

Photographic services 

Preparation of audiovisuals for PR projects 

Preparing summary of board minutes for publication 

Other (please specify) 



9 . What are the relationships and responsibilities of the PR director in providing 
assistance to Individual principals on PR matters? CHECK ALL IHAT APPLY. 

Pro.vides consultant services to principals as they request them 

Holds regular PR briefings for principals 

Conducts Inservice PR training for principals 

Encourages princioals to develop PR stories/pictures as ty.ey see fit 

Solicits news items from principals on regular basis 

Helps prepare school staff bulletin 

Has principals refer all PR uatters directly to him 

Has no direct contact with principals unless crisis arises 

Other (please explain) 



UC 



rit; 



OVER 
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10 . 



Dees your school system's 1970-71 budget include a line Item specifically for the 
public relations unit? 



If YES, what is that amount? $ 



If HO, under what line Item(s) In your school systeid's current budget arc public 
relations fvmds included? Please list below. 



11 . 



Does your school 
nlty relations? 



system have a board policy 
YES NO 



or written guidelines 



on school-comiru- 



If YES, please enclose a copy. 



12 . 



Does your school system regularly publish an informational 
community? 

If YES, please enclose a sample copy. 



for the school system staff? 



YES 



NO 



newsletter for the 




If YES, please enclose a sample copy. 



13. Please add any additional information pertinent to this survey, such as changes In 
policy and program which the PR unit has undergone since 1967. 



REMINDER: pi ease enclose one sample copy of each of tbe following; 

(a) Job description and/or qualifications for the position of PP director 

(b) Board policy and/or guidelines on s diool- ommunl ty relations 

(c) Community newsletter 

(d) Staff newsletter 

(e) Superintendent 's annual report 

KEIXKN ONE CX)PY OF THIS QUESTIONNAIRE, TOGETHER WlfH THE ABOVE MATERIALS TO: 

Educational Research Service 

Box 5, NEA Building 

1^01 Sixteenth Street i N.W. 

Washington, D. C. 20036 



o 
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I FORM 11 I - To be completed only by school systems 

which do NOT have a full-tln>e administrator 
of public relations activities. 

ADMINISTRATION OF PUBLIC RFLAflONS PRO^iRAMC 

School system State 

Name and title >f respondent 

1. How are the public relations activities of your school system handled? 

NOTE; In ausverlng this question, please read carefully Items A, B, and C which 
follow. Answer only ONE of these three ltems--the one which applies to 
-- the situation in your school system. (Items B and C are on pages 2 and 3) 

A Is there a person on your staff who handles ALL public relations activities 
bat devotes only PART TIKE to these activities? 

His title; ' 

His total annual salary: 

Approximate percent of his tl.oe spent on PR activities; percent 

Does he report directly to the superintendent with respect to public 
relations activities? YES ____ NO 

If NO, to what official does ha report? (Give full title of official) 





His responsibilities; (Put TVO checks before major responsibilities, ONE 
check before secondary duties, and cress out any which do not apply.) 

ComoQur.Xty newsle i.t®-ra or publications 

Staff newsletters or publications 

Superintendent's annual report 

Writing press releases 

Press, radio, and TV contacts , 

Election /Jid bond referenda campaigns 

Speakers bureau 

Writing speeches, reports ,- etc. for central office staff 

Editorial and/or production sei/lces for central office staff 

Special projects (e.g., American Education Week, B.l.E. Day) 

Dissemination of information on federal projects ^ 

School contact with community, civic, or service groups 

Handling of citizen inquiries and complaints 
Preparation of audiovisuals for PR projects 



o . 
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Other responsibilities (please list and chedc) 



What are the relationships and responsibilities of the individual who handles 
public relations activities in providing assictance to individual principals 
on public relations matters? CHECK ALL THAT APPLY 

Provides consultant services to principals as they request them 

Holds regular FR briefings for principals 

Conducts inservlce PR training for principals 

Encourages principals to develop PR stories/pictures as they 

see fit 

Solicits news items from principals on a regular basis 

Helps prepare school staff bulletin 

Has principals refer all PR matters directly to him 

Has no direct contact with principals unless crisis arises 

Other (please explain) 



OR 

B Are the various PR functions divided aioong several persons? If S 0 | please 
indicate their titles and specific PR functions* 

* Title (ExanvU) VViZctCA. 0^ OAct PubtcccUlotti 

Fmctions Irt/oAfflotcon AeAucce, cubticAtion^ 

* Title 

Functions 

• Ti.le 

Functions 

• litle 

Functions 

• Title 

Functions 

OR (see C on page 3) 



o 
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C If neither "A" nor "B” above describes your situation, please explain} 




2. Does your school systeai's 1970-71 budget Include a line Item specifically for 
public relations activities? 

YES NO 

If YES, what 19 that amount? $ 



If NO, under what line ItenCs) In your school system's current budget 
are public relations funds Included? Please list below 



3. Does your school system have a board policy or written guidelines on school- 
community relations? 

YES NO 

If YES, please enclose a copy. 

A. Does your school system regularly pdblish an informational newsletter for the 
comm’jnlty? » > - 

YES NO ‘ 

If YES, please enclose a sample copy. 

for the school system rtaff? YES NO 

If YES, please enclose a sas^le copy. 
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5. Please add any additional information or comments pertinent to this survey. 
Please make special mention of changes in your PR program and policy which 
have occurred since 1967. 




REMINDER: Please enclose one sample copy of each of the follc^jiiig: 

(a) Board policy and/or guidelines on school-community relations 

(b) Community newsletter 

(c) Staff newsletter 

(d) Superintendent's annual report 

(e) Job description for individual described in Part A of Question tfl 
(if applicable) 



mURN ONE COPY OF THIS QUESTIONNAIRZ, TOGETHER WITH THE ABOVE KAVERI^lS, TO: 



Educational Research Service 
Box 3, NEA Building 
1201 Sixteenth Street, N. W« 
Washington, D. C. 20036 
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